Version 1.2 NGO procurement document
	Insert Logo of NGO here

	REFERENCE NUMBER:
	[Ref No]

	TENDER TITLE
Publicity requirements, if any

This project is being financed through local budget/EU funds.
	IMPORTANT:

	· No Bid Bond is requested for this tender.

· Tenderers are to ensure that the tender guarantee (bid bond) of € [................] is to remain valid up to and including [......................].

One is to choose the bullet as applicable from the above, as the Bid Bond (Tender Guarantee) is applicable only for tenders above Euro 2million. One should take into account the estimated cost per lot as may be applicable. The value of the Bid Bond is to be set at 1% of the estimated cost excl. VAT. The maximum amount shall stand at €60,000.  However, this maximum may be exceeded in exceptional circumstances with the prior approval of DG Contracts.





	Date Published:
	[Date]
	

	Deadline for Submission:
	[Date]
	at 09:30am CET/CEST

	Tender Opening:
	[Date]
	At 10:00am CET/CEST

	

	

	

	IMPORTANT


	


	NAME OF NON GOVERNMENTAL ORGANISATION
Contact details (Address, telephone, email address)
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	[bookmark: _Toc255762055][bookmark: _Toc256001525][bookmark: _Toc256415272][bookmark: _Toc256415922][bookmark: _Toc256416065][bookmark: _Toc385513302][bookmark: _Toc516218189]SECTION 1 – INSTRUCTIONS TO TENDERERS
	This column is to be deleted upon finalisation

	
	
	

	
	[bookmark: _Toc256001527][bookmark: _Toc256415274][bookmark: _Toc256415924][bookmark: _Toc256416067][bookmark: _Toc385513303][bookmark: _Toc516218190]1. General Instructions
	

	
	
	

	1.1
	In submitting a tender, the tenderer accepts in full and in its entirety, the content of this tender document, including subsequent Clarifications issued by the Non Governmental Organisation (NGO), whatever the economic operator’s own corresponding conditions may be, which through the submission of the tender is waived. Tenderers are expected to examine carefully and comply with all instructions, forms, contract provisions and specifications contained in this tender document. These Instructions to Tenderers complement the General Rules Governing Tenders for NGOs.
No account can be taken of any reservation in the tender in respect of the procurement documents; any disagreement, contradiction, alteration or deviation shall lead to the tender offer not being considered any further. 

Prospective tenderers must submit their offer by depositing it in the tender box, located at address of NGO. Prospective tenderers take full responsibility to submit their offer by the set tender submission deadline.

Note: 
Where in this tender document a standard is quoted, it is to be understood that the Contracting Authority will accept equivalent standards. However, it will be the responsibility of the respective bidders to prove that the standards they quoted are equivalent to the standards requested by the Contracting Authority.

The Estimated Procurement Value for this Call for Tenders has been based on comprehensive research including appropriate financial analysis. In the context of this procurement, the Estimated Procurement Value, based on market research, is that of € [specify the value without the potential cost] excluding VAT.

The purpose of this value shall be the guidance of prospective bidders when submitting their offer and is not to be considered as a binding capping price. 

Therefore, the published Estimated Procurement Value is not restrictive and final on the Contracting Authority. Economic Operators are free to submit financial offers above or below the Estimated Procurement Value. However, the Contracting Authority reserves the right to accept or reject Financial Offers exceeding the Estimated Procurement Value


	




















If tender is divided into lots – the estimated value shall be per lot

	1.2
	The subject of this tender is the [include subject matter and a brief overview of the requirements] of the following [services/supplies/works]:
· [.........................................................]
· [.........................................................]
· [.........................................................]

	Brief description

	
	
	

	1.3
	The place of acceptance of the services/supplies/works shall be [.......................], the time-limits for the execution of the contract shall be [.........................], and the INCOTERM2020 applicable shall be Delivery Duty Paid (DDP).
	To be preset at vetting stage – No specific dates are to be included. Only number of days, weeks, months or years to be inserted.

	
	
	

	1.4
	This is a [lump-sum/unit-price/global price/fee-based] contract.
	Choose as applicable.

	
	
	

	1.5
	This call for tenders is being issued under an open procedure.
	

	
	
	

	1.6
	The beneficiary of this tender is NGO name.

	

	1.7
1.7
	This tender is a reserved contract.
This tender is not a reserved contract.


	Choose as applicable.

	
	[bookmark: _Toc256001528][bookmark: _Toc256415275][bookmark: _Toc256415925][bookmark: _Toc256416068][bookmark: _Toc385513304][bookmark: _Toc516218191]2. Timetable
	

	
	
	

	2.
		
	DATE
	TIME

	Clarification Meeting/Site Visit (Refer to Clause 6.1)
	[Date]
	[Time]

	Deadline for request for any additional information from the NGO


Clarification requests should be addressed to: NGOs e-mail address



	

[Date]


	[Time]

	Last date on which additional information can be issued by the NGO
	[Date]
	[Time]

	Deadline for submission of tenders/Tender opening session
(unless otherwise modified in terms of Clause 10.1 of the 
General Rules Governing Tendering for NGOs)
	[Date]
	[Time]

	* All times Central European Time (CET) / Central European Summer Time (CEST) as applicable





	

If applicable







[bookmark: _Hlk44671895]13 calendar days before deadline for tenders below the threshold of Euro139,000 net of VAT

16 calendar days before deadline for tenders above the threshold of Euro139,000 net of VAT




8 calendar days before deadline for tenders below the threshold of Euro139,000 net of VAT

11 calendar days before deadline for tenders above the threshold of Euro139,000 net of VAT





As per Notice






	
	
	

	
	[bookmark: _Toc256001529][bookmark: _Toc256415276][bookmark: _Toc256415926][bookmark: _Toc256416069][bookmark: _Toc385513305][bookmark: _Toc516218192]3. Lots
	

	
	
	

	3.1
	This tender is not divided into lots, and tenders must be for the whole of quantities indicated. Tenders will not be accepted for incomplete quantities.
	As applicable – for tenders above the Euro139,000 net of VAT threshold, please insert justification why tender is not divided into lots (mandatory)

	3.1

	This tender is divided into lots. Tenderers may submit a tender for [one lot only/ several lots (one or more lots)/all of the lots].
	As applicable

	
	
	

	3.2

	The tenderer must offer the whole of the quantity or quantities indicated for each lot. Under no circumstances will tenders for part of the quantities required be taken into consideration. Each lot may form a separate contract and the quantities indicated for different lots will be indivisible.
	As applicable

	
	
	

	3.3
	Contracts will be awarded lot by lot, in accordance with the award criteria at Article 9.

	As applicable

	
	
	

	
	
	

	


4.1
4.2
	4. Variant Solutions


Variant solutions are not permissible.
Variant Solutions will be accepted.

	A variant solution is not available for departmental tenders (that is, tenders below the threshold of Euro139,000 net of VAT) and only applicable in tenders with the Best Price Quality Ratio (BPQR) as award criteria


	



5.1
	

5. Financing

The project is co-financed by the European Union/Government of Malta, in accordance with the rules of <specify the programme> programme.
	





Specify the EU Fund

	5.1

5.2    
	The project is financed from local budget funds.

The Contracting Authority of this tender is (name of the NGO).


	

	
	
	

	
	[bookmark: _Toc385513308][bookmark: _Toc516218193]6. Clarification Meeting/Site Visit
	

	
	
	

	6.1
	No clarification meeting/site visit is planned.
	Choose applicable clause

	
6.1
	
[bookmark: _GoBack]A clarification meeting/site visit will be held on the date and time indicated in Clause 2, at [address] to answer any questions on the tender document which have been forwarded in writing, or are raised during the same meeting. Minutes will be taken during the meeting, and these (together with any clarifications in response to written requests which are not addressed during the meeting) shall be posted online on the NGOs website as a clarification note as per the General Rules Governing Tendering for NGOs. 

Meetings between economic operators and the NGO, other than that provided in this clause during the tendering period are not permitted. 
	

	
	
	

	
	
	

	
	[bookmark: _Toc385513309][bookmark: _Toc255762058][bookmark: _Toc256001541][bookmark: _Toc256415288][bookmark: _Toc256415938][bookmark: _Toc256416081][bookmark: _Toc516218194]7. Selection and Award Requirements
	

	
	
	

	
	In order to be considered eligible for the award of the contract, economic operators  must provide evidence that they meet or exceed certain minimum criteria described hereunder.
	

	
	
	

	
	(A) Eligibility Criteria

Economic Operators are to complete the Eligibility Section through the ESPD and the necessary documents as follows:  (Note2)

	

	
	
	

	
	
	
	

	
	
	
	

	
	(i)



(ii)

	No Bid Bond is required.(Note 1)
An original bid-bond for the amount of €…./ €…. for Lot No. ... (etc) in the form available. (Note 1)

Declare agreement, conformity and compliance with the provisions of the Statement on Conditions of Employment by submitting a declaration to this effect. 

	Choose as applicable:
In the case of Works/Supplies






	
	(iii) 
	Declare agreement, conformity and compliance with the provisions of the Statement on Conditions of Employment by completing the minimum hourly workers’ costs declaration involving the provision of the employees’ services. (Note 2)
	To be requested only in the case of certain Services



	
	
	
	[bookmark: _MON_1479028607]

	
	(iv)


(v)










(vi)
	Power of Attorney (if applicable) (Note 2)


Submission of the declaration form that stipulates that following signature of contract, the successful bidder, will provide evidence in respect of the requirements stipulated regarding Energy Efficiency through the Energy Efficiency Form (if applicable) (Note 2)







Information re Joint Venture/Consortium (Note 2)



	


In the Case of Services and Supplies above the Euro139,000 net of VAT









	
	(B) Exclusion (including Blacklisting) and Selection Criteria – information to be submitted through the completion of the following declaration forms: 
	Choose section B as applicable!
In case of Departmental tenders

	
	
	
	

	
	
	
	

	
	
	
	


	
	(i)
	Declaration concerning exclusion grounds 
	

	
	(ii)
	Declaration concerning Selection Criteria 
	

	
	





(B) Exclusion (including Blacklisting) and Selection Criteria – information to be submitted through the European Single Procurement Document (ESPD) (Note 2)
	


	


	
(i)



(ii)



	
Data Concerning the economic operator to be submitted by filling Part II of the European Single Procurement Document (ESPD). Part II (2A.1 till 2A.13.1) of the ESPD seeks background information about the economic operator. (Note 2)

Part II A Reference 2A.14 till 2A16.6 need only be filled in if the procurement is Reserved. (Note 2)
	ESPD is to be utilised only in case of tenders above the departmental threshold of Euro 139,000 net of VAT

	
	(iii)
	Part II A Reference 2A.17 till 2A.17.3 need only be filled in when the economic operator is part of a group, consortium, joint venture or similar. (Note 2A)
Part II A Reference 2A.18 need only be filled where the tender is divided into lots. (Note 2)

	

	
	(iv)



(v)


	Data concerning exclusion grounds to be submitted by filling Part III of the European Single Procurement Document (ESPD). (Note 2)


Economic Operators must declare that they meet the minimum criteria established hereunder by filling Part IV of the European Single Procurement Document (ESPD). If no Selection Criteria is requested by the Contracting Authority, the relevant part of the ESPD is to be left blank. (Note 2)








a) Suitability (Note 2)



b) Financial and Economic Standing(Note 2)



c) Technical and Professional Ability(Note 2)
Provide data concerning subcontractors and the percentage of works to be subcontracted. This information shall be included in the online ESPD form in Part IV: Selection criteria - Technical and professional ability.

Any subcontractor proposed and disclosed at this stage shall be evaluated in line with the Exclusion and Blacklisting Criteria as per these Instructions to Tenderers. Furthermore, if the sub-contractor is relied upon by the Contractor to meet the standards established in the selection criteria, apart from submitting the relevant commitments in writing, such reliance will be evaluated to verify its correctness and whether in effect these criteria are satisfied.

It is being understood that if the information being requested regarding sub-contracting is left empty, it will be assumed that no sub-contracting will take place (0% subcontracting).


d) Quality Assurance Schemes and Environmental Management Standards(Note 2)


	





In accordance with Contracts Circulars /Procurement Policy Notes, Contracting Authorities may state which provisions from the ESPD as per categories hereunder are applicable


Refer to options in the Notes to compiler:


b) Applicable only for tenders with an estimated budget equal to €2,000,000 net of VAT and over. Insert minimum financial requirements/ratios, in proportion to the value of the contract.

	
	(vii)       Concluding statements to be submitted by filling Part VI of the European   Single Procurement Document (ESPD). (Note 2A) 
	

	
	


	


	
	(C) Technical Specifications
	

	
	
	

	
	(i)










(ii)
	Tenderer’s Technical Offer in response to specifications. (Note 3)
 

Key Experts Form, the Statement of Availability Form, the Self-declaration form for Key Experts (relating to public employees) and CVs (Note 2)

Tenderer’s Technical Offer (Organization and Methodology) (Note 3)



Literature as per Form marked ‘Literature List’ to be submitted with the Technical offer at tendering stage. Alternatively, an Economic Operator can quote a reference number under which he/she has already supplied items so that there would be no need to submit literature. (Note 2)




	

	
	
(iii)
	
Samples as per section in Form marked ‘Sample List’ maybe requested during the adjudication stage to supplement the technical offer submitted. If requested, the Samples must be submitted within XXX working days of being notified to do so. (Note 3)

If samples are not submitted within the specified timeframe, offer will not be considered further. 
	

	
	
	

	
	
(D) Financial Offer

	

	
	
	

	
	(i)



(ii)
	The Tender Form and Tenderer’s Declaration are to completed and submitted with the offer; a separate Tender Form is to be submitted for each option tendered, each form clearly marked ‘Option 1’, ‘Option 2’ etc.; (Note 3)

A financial offer is to be submitted by filling in Financial Bid Form/Bill of Quantities, and is to be calculated on the basis of Delivered Duty Paid (DDP)2020 (Grand Total) for the works/services/supplies tendered. [inclusive of spare parts/after-sales services/maintenance/training as applicable] (Note 3)
	
	


	
	
	


	

	
	
	

	
	Notes to Clause 7:

1. Tenderers will be requested to clarify/rectify, within five (5) working days from notification, the tender guarantee only in the following four circumstances: incorrect validity date, and/or incorrect value, and/or incorrect addressee and incorrect name of the bidder. Rectification in respect of the Tender Guarantee (Bid Bond) is free of charge.

2. A) Tenderers will be requested to either clarify/rectify any incorrect and/or incomplete documentation, and/or submit any missing documents within five (5) working days from notification. 

3. No rectification shall be allowed. Only clarifications on the submitted information may be requested.

Request for Clarification and / or rectifications concerning a previous request dealing with the same shortcoming shall not be entertained.

	

	







8.1
	







8. Tender Guarantee (Bid bond)

No tender guarantee (bid bond) is required.

	









8.1 is for tenders that do not exceed the threshold of Euro2,000,000 net of VAT

	
8.1 
	
The tender guarantee is set at €…./€...... for Lot No.....; €......for Lot No..... (etc.) and must be an original and valid guarantee presented in the format available to peruse from www.etenders.gov.mt. In the case where a tenderer is submitting an offer for one or more of the lots, only one tender guarantee is required to be submitted but it must be made for the total amount of the lots being tendered for. The guarantee must be issued by a local Maltese Bank or a Financial Institution licensed by a recognised Financial Regulator in the country where the company is located and who assumes responsibility for claims and payments to the amount as stated above. It must remain valid up to and including the [.................]. The tender guarantee must be drawn up in the name of the NGO.

The tender guarantee (bid bond) is intended as a pledge that the tenderer will not retract his offer up to the expiry date of the guarantee and, if successful, that he will enter into a contract with the NGO on the terms and conditions stated in the tender document. Notwithstanding the aforementioned, although both the deadline for submission of offers and the validity of the offers may be extended in terms of Articles 8 and 10 of the General Rules Governing Tendering respectively, the validity of the tender guarantee (bid bond) shall not be extended. 
[bookmark: _Toc516218195]Tenderers will be requested to clarify/rectify, within five (5) working days from notification, the tender guarantee submitted, only in the following circumstances: either incorrect validity date, incorrect name of the NGO, incorrect name of the bidder and/or incorrect value. Such rectification/s must be submitted within five (5) working days. Failure to comply shall result in the tender offer not being considered any further.

	

Usually calculated as 1% of the tender estimate with capping of Euro60,000

	
	[bookmark: _Toc385513311][bookmark: _Toc516218196]9. Criteria for Award
	

	
	
	

	9.1
	The sole award criterion will be the price. The contract will be awarded to the tenderer submitting the cheapest priced offer satisfying the administrative and technical criteria.
	Cheapest Award (9.1 only)

	9.1
	The sole award criterion will be the cost. The contract will be awarded to the tenderer submitting the lowest cost offer satisfying the administrative and technical criteria.
	If the Cost criteria is chosen, one is to specify what will be the parameters.

	9.1
	The contract will be awarded to the tenderer submitting the offer with the Best Price/Quality Ratio (BPQR) in accordance with the below.

Each technical offer will be evaluated in accordance with the award criteria and the associated weighting as detailed in the evaluation grid of this tender document (Article 9.3). No other award criteria will be used. The award criteria will be examined in accordance with the requirements as indicated in the Technical Specifications. 

	BPQR Award (from 9.1 till 9.3)

BPQR criteria is to be approved through the Department of Contracts prior publication

	

	
	

	


	
	
	* As Applicable

	
	
	

	9.2
	The evaluation process 
	

	
	
	

	
	At this step of the evaluation process, the Evaluation Committee will analyze the administratively-compliant tenders’ technical conformity in relation to the published Terms of Reference/Technical Specifications (Section 4). 

When evaluating technical offers, each evaluator awards for each criterion/sub-criterion a score out of a maximum of 100 in accordance with the technical criteria and any sub-criteria as outlined in the evaluation grid. The score given to the criterion/ sub criterion (out of 100) will be multiplied by the weighting indicated against each criterion/ sub criterion. 

If thresholds are set for each/any of the criteria/ sub criteria by setting a value out of 100. Those offers that do not obtain the set threshold for the individual criterion/ sub criterion will be eliminated*

Tenderers must achieve an average technical score of (XX)%**. The average technical score is arrived at by adding the individual weighted scores of each evaluator divided by the number of evaluators. Those tenderers that do not obtain the minimum set average technical score will be eliminated.

The offer achieving the highest technical score will be awarded 100% of the technical weight. The other offers will be awarded scores in proportion to the offer with the highest technical score as per below formula;  

Technical score = Average Technical Score of the Respective Offer x Technical Weight 
                                    Highest average Technical Score


The financial offers for tenders which were not eliminated during the technical evaluation (i.e., those which have achieved an average technical score of (XX)%** or more and/or those which have achieved the set threshold for individual criterion/ sub criterion) will be evaluated. The Evaluation Committee will also check that the financial offers contain no arithmetical errors.

The offer with the lowest price will be awarded 100% of the financial weight. The other offers will be awarded scores in proportion to the offer with the lowest price as per below formula;

Financial score =                    Lowest Priced Offer                       x Financial Weight 
                          Financial Offer of the Tender Being Considered

The BPQR will be awarded to the offer that has obtained the highest score after adding the respective technical and financial scores as visualized below;

	










*This is optional and it is advisable to use only in cases where a particular criterion is vital.


** Technical threshold is set by the CA

	
	

	

	
	
	

	
9.3
	
Evaluation Grid
	

	
	
	

	
		Criteria/ Sub Criteria
	Weighting (%)
	Threshold (%) *

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Criteria Weight
	100
	



	*This is optional and it is advisable to use only in cases where a particular criterion is vital.
Delete Threshold Column if no threshold is set for any criterion.

[bookmark: _MON_1479109731]


	
	
	






















[bookmark: _Toc255762067][bookmark: _Toc256001597][bookmark: _Toc256415344][bookmark: _Toc256415994][bookmark: _Toc256416137][bookmark: _Toc302812092][bookmark: _Toc385513312][bookmark: _Toc516218197]SECTION 2 – EXTRACTS FROM THE PUBLIC PROCUREMENT REGULATIONS
[bookmark: _MON_1397535286][bookmark: _MON_1397535294][bookmark: _MON_1397535340][bookmark: _MON_1427897617][bookmark: _MON_1397538119][bookmark: _MON_1397538734][bookmark: _MON_1428499557][bookmark: _MON_1434532579][bookmark: _MON_1423388138][bookmark: _MON_1423393451][bookmark: _MON_1397535202][bookmark: _MON_1427897638][bookmark: _MON_1472446337][bookmark: _MON_1397535341][bookmark: _MON_1428499576]
Part X of the Public Procurement Regulations

270. Any tenderer or candidate concerned, or any person, having or having had an interest or who has been harmed or risks being harmed by an alleged infringement or by any decision taken including a proposed award in obtaining a contract, a rejection of a tender or a cancellation of a call for tender after the lapse of the publication period, may file an appeal by means of an objection before the Review Board, which shall contain in a very clear manner the reasons for their complaints.

271. The objection shall be filed within ten calendar days following the date on which the NGO has by fax or other electronic means sent its proposed award decision or the rejection of a tender or the cancellation of the call for tenders after the lapse of the publication period.

272. The communication to each tenderer or candidate concerned of the proposed award or of the cancellation of the call for tenders shall be accompanied by a summary of the relevant reasons relating to the rejection of the tender as set out in regulation 242 or the reasons why the call for tenders is being cancelled after the lapse of the publication period, and by a precise statement of the exact standstill period.

273. The objection shall only be valid if accompanied by a deposit equivalent to 0.50 per cent of the estimated value set by the NGO of the whole tender or if the tender is divided into lots according to the estimated value of the tender set by the NGO for each lot submitted by the tenderer, provided that in no case shall the deposit be less than four hundred euro (€400) or more than fifty thousand euro (€50,000) which may be refunded as the Public Contracts Review Board may decide in its decision.

274. The Secretary of the Review Board shall immediately notify the Director and/or the NGO as the case maybe that an objection had been filed with his authority thereby immediately suspending the award procedure.

275. The NGO involved, as the case may be, shall be precluded from concluding the contract during the period of ten calendar days allowed for the submission of appeals. The award process shall be completely suspended if an appeal is eventually submitted.

276. The procedure to be followed in submitting and determining appeals as well as the conditions under which such appeals may be filed shall be the following:

(a) any decision by the General Contracts Committee or the Special Contracts Committee or by the NGO shall be made public by affixing it to the notice-board of the same NGO as the case may be or by uploading it on Government’s e-procurement platform prior to the award of the contract if the call for tenders is administered by the NGO;
(b) the appeal of the complainant shall also be affixed to the notice-board of the Review Board and shall be communicated by fax or by other electronic means to all participating tenderers;

(c) the NGO and any interested party may, within ten calendar days from the day on which the appeal is affixed to the notice-board of the NGO  and uploaded if/where applicable on the Government’s e-procurement platform, file a written reply to the appeal. These replies shall also be affixed to the notice-board of the Review Board and where applicable it shall also be uploaded on the Government’s e-procurement platform;

(d) within three working days of the publication of the replies, the Secretary of the Review Board shall prepare a report (the Analysis Report) analysing the appeal and any reply to it. This report shall be circulated to the persons who file an appeal and to all parties who submitted a reply to the appeal;

(e) after the preparatory process is duly completed, the Director or the Head of the NGO shall forward to the Chairman of the Review Board all documentation pertaining to the call for tenders in question including files, tenders submitted, copies of deposit receipts and any motivated letter;

(f) The secretary of the board shall inform all the participants of the call for tenders, the NGO of the date or dates as the case maybe when the appeal will be heard;

(g) When the oral hearing is concluded, the Public Contracts Review Board, if it does not deliver the decision on the same day, shall reserve decision for the earliest possible date to be fixed for the purpose, but not later than six weeks from the day of the oral hearing:
Provided that for serious and justified reasons expressed in writing by means of an order notified to all the parties, the Public Contracts Review board may postpone the judgment for a later period.

(h) The secretary of the board shall keep a record of the grounds of each adjournment and of everything done in each sitting;

(i) After evaluating all the evidence and after considering all submissions put forward by the parties, the Review Board shall decide whether to accede or reject the appeal.


[bookmark: _Toc256415350][bookmark: _Toc256415999][bookmark: _Toc256416143][bookmark: _Toc302812107][bookmark: _Toc385513313]

[bookmark: _Toc516218198]SECTION 3 – SPECIAL CONDITIONS


	Please open the relevant file below, copy the text, and paste it under this section. 

The Special Conditions can then be amended/ filled in as necessary.

This table is to be deleted thereafter.

	Works Special Conditions
	Services Special Conditions
	Supplies Special Conditions

	


	


	



	Works Special Conditions
	Services Special Conditions
	Supplies Special Conditions




[bookmark: _Toc385513314]

[bookmark: _Toc516218199]SECTION 4 –SPECIFICATIONS/TERMS OF REFERENCE (Note 3)
	Please open the relevant file/s below and copy the text. The documents/forms can then be amended/filled-in as necessary. 
This table is to be deleted thereafter.

	Works
	Services
	Supplies

	
[bookmark: _MON_1428500307][bookmark: _MON_1397536497]
[bookmark: _MON_1397536513][bookmark: _MON_1397536519][bookmark: _MON_1397537135][bookmark: _MON_1427898541][bookmark: _MON_1397886376][bookmark: _MON_1428500096]





	
[bookmark: _MON_1484130929][bookmark: _MON_1427899401][bookmark: _MON_1398168162][bookmark: _MON_1397885423][bookmark: _MON_1428500286][bookmark: _MON_1397536766][bookmark: _MON_1523432476][bookmark: _MON_1397538806]


[bookmark: _MON_1397885424][bookmark: _MON_1397536786][bookmark: _MON_1428500251][bookmark: _MON_1397537129]





	
[bookmark: _MON_1397537038][bookmark: _MON_1397538789][bookmark: _MON_1428499883][bookmark: _MON_1397885425]
[bookmark: _MON_1428499920]






	Works
	Services
	Supplies


[bookmark: _Toc385513315]





[bookmark: _Toc516218200]SECTION 5 – SUPPLEMENTARY DOCUMENTATION
[bookmark: _Toc316635210][bookmark: _Toc385513316][bookmark: _Toc516218201]5.1 – Draft Contract Form
[bookmark: _Toc385513317][bookmark: _Toc516218202][bookmark: _Toc316635211]5.2 – Glossary
[bookmark: _Toc385513318][bookmark: _Toc516218203]5.3 – Specimen Performance Guarantee
[bookmark: _Toc516218204]5.4 – Specimen Tender Guarante
[bookmark: _Toc316635213][bookmark: _Toc385513322][bookmark: _Toc516218205]5.4 – General Conditions of Contract
The full set of General Conditions for Works Contracts, for Supplies Contracts and for Services Contracts (latest version as applicable on the date of the publication of this tender) can be viewed/downloaded from the ‘Resources Section’ at:

www.etenders.gov.mt


It is hereby construed that the tenderers have availed themselves of these general conditions, and have read and accepted in full and without reservation the conditions outlined therein, and are therefore waiving any standard terms and conditions which they may have.

These general conditions will form an integral part of the contract that will be signed with the successful tenderer/s.


[bookmark: _Toc9608803][bookmark: _Toc26933757]4.8 – General Rules Governing Tendering for NGOs 

The contents of this procurement document complement the latest version of the General Rules Governing Tenders applicable on the date of the publication of this tender, the Terms of Use and the Manual for Economic Operators applicable to Government’s e-Procurement Platform (available from the Resources section of www.etenders.gov.mt). 









[bookmark: _Toc353982797][bookmark: _Toc516218206]Financial Offer / Bill of Quantities

	

Please select any relevant template from those listed below, amend/edit as necessary, and save as a new document. Excel cells showing quantities and description should be locked as applicable.

This table and this page is to be deleted thereafter.

	
Works
	
Services
	
Supplies

	









	








	



























[bookmark: _Toc516218207]Design Documents including Drawings
	
A list related to the Design Documents including Drawings needs to be filled in by the NGO. 

Please select open the word document below, amend/edit as necessary, and save as a new document. 

This table and this page is to be deleted thereafter.
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Power of Attorney.doc
Power of Attorney


Please attach here the power of attorney empowering the signatory of the tender and all related documentation  of the General Rules Governing Tendering for NGOs  and Section 1 - Instructions to Tenderer.

Signature: 
....................................................................

(the person or persons authorised to sign on behalf of the tenderer)


Date: 

....................................................................
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Energy Efficiency Form.docx
Energy Efficiency Form



TO BE COMPLETED BY THE BIDDER



PUBLICATION REF: ____________________





I, the undersigned, hereby declare that I shall abide with the requirements of point (e) of the Third Schedule of the Energy Efficiency and Cogeneration Regulations (S.L. 545.16) in that new products purchased partially or wholly for the purpose of providing the service in question, shall comply with the requirements referred to in paragraphs (a) to (d) of the same schedule of these regulations. 



I declare that if I am the successful bidder, following signature of contract, I shall make available evidence of meeting this requirement. As a minimum, I commit to provide a detailed list of products as a proof that products purchased partially or wholly for the purpose of providing the service in question are in line with the requirements of the General Conditions. 









Signature: 	....................................................................

(the person or persons authorised to sign on behalf of the tenderer)



Date: 		....................................................................
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Data on JV-Consortium.docx
[bookmark: _Toc262909934][bookmark: _Toc302812340]DATA ON JOINT VENTURE/CONSORTIUM (where applicable)



		



1

		



Name

		



.....................................................................





		



2

		



Managing Board’s Contact Details

		

Address: ...........................................................



             ...........................................................



Telephone: ........................ Fax: .........................



Email: .............................................................





		



3

		



Agency in the state of the Contracting Authority, if any

(in the case of a Joint Venture/Consortium with a foreign lead partner)

		

Address: ...........................................................



             ...........................................................



Telephone: ........................ Fax: .........................



Email: .............................................................





		



4

		



Names of Partners

		

(i) ........................................................



(ii) ........................................................



(iii) ........................................................



(iv) ........................................................







		



5

		



Name of Lead Partner

		



.....................................................................







		



6

		



Agreement governing the formation of the Joint Venture/Consortium

(Enclose Joint Venture/ Consortium Agreement)





		

		

Place of Signature:



..................................................

		

Date of Signature:



......................................................









Signature:	...........................................................

(the person or persons authorised to sign on behalf of the tenderer)





Date:		...........................................................
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Declaration concerning exclusion grounds.docx


Declaration concerning exclusion grounds





We hereby declare that we do not fall under any of the exclusion grounds or are blacklisted under any offence listed under Part VI of the Public Procurement Regulations







________________________

Signature





________________________

Company Registration Number
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Declaration concerning selection criteria.docx


Declaration concerning selection criteria (to be used only for Departmental tenders)





We hereby declare that we do comply to the Selection criteria requested for this tender document.

(list here the requirements)





________________________

Signature





________________________

Company Registration Number
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Notes to Compiler.docx


NOTES FOR THE COMPILATION OF THE SELECTION CRITERIA 

WITHIN THE ESPD



STANDARD FORM FOR THE EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)



For all procurements commencing under the new Directive, it is mandatory for Contracting Authorities to accept the ESPD where the estimated value is equal to or greater than €135,000 excluding VAT. The introduction of the ESPD is intended by the European Commission to reduce the administrative burden on Economic Operators and to remove some of the barriers to participation in public procurement, especially for small to medium-sized enterprises (SMEs).



The ESPD is a generic document which should be used across all EU Member States. This means that the questions in the ESPD cannot be amended. Contracting Authorities must set out the specific selection criteria requirements, including relevant exclusion/black listing grounds as established under part VI of the Public Procurement Regulations and any other minimum standards relevant for the procurement exercise as established in the procurement documents.



Economic Operators shall submit a completed ESPD in response to the requirements established in the procurement documents. 



The Economic Operator, subcontractor or other parties may rely on their ESPD response as a self-declaration that they have not breached any of the exclusion grounds.



If an Economic Operator is in a situation which might result in its exclusion, it may provide evidence to show that it has taken appropriate remedial action to demonstrate its reliability. This is known as self-cleaning. In such cases the Economic Operator must not be excluded from the procurement procedure on such exclusion grounds.



An electronic word version of the ESPD, for completion by Economic Operators, may be retrieved through the Government’s e-Procurement Platform (available from www.etenders.gov.mt/Resources). The items within the sections/parts therein are also numbered for ease of reference. Please also refer to the FAQ document.







Key points for Contracting Authorities:

· Must issue and accept the ESPD as part of the selection process for procurements whose estimated value is equal to or greater than €135,000 excluding VAT.



· Must include the relevant exclusion and selection criteria in the procurement documents;



· Must request a separate ESPD response from subcontractors. If the ESPD verifies that there are grounds for exclusion of any such subcontractor, the Contracting Authority must require a contractor to replace that sub-contractor.  



· Must request a separate ESPD response from each member of a consortium to ensure that all members meet the relevant selection criteria;



· Must ask the recommended bidder/tenderer for the relevant evidence and certificates, which support the declarations made in the ESPD, during the evaluation stage or during the pre-awarding of the contract. 



If a bidder/tenderer is not able to provide the requested ESPD supporting documents, or withholds or misrepresents such information, the bidder/tenderer will be disqualified.



· Must request that the ESPD response be completed for each lot (or group of lots with the same selection criteria) where procurements are divided into lots and selection criteria vary from lot to lot.

_________________________________________________________________________



The following are the relevant parts of the ESPD for perusal by Contracting Authorities when drafting a procurement document. Contracting Authorities must establish specific selection requirements and any other minimum standards relevant to the procurement documents being drawn up. Article 7(B) of the e-procurement document should identify the sections/parts to be filled in from the below accordingly.



Part I: Information concerning the procurement procedure and the contracting authority or contracting entity



If there is no call for competition in the OJEU, then the Contracting Authority or Contracting Entity must fill in the information allowing the procurement procedure to be unequivocally identified.



In case publication of a notice in the Official Journal of the European Union is not required, please give other information allowing the procurement procedure to be unequivocally identified (e.g. reference of a publication at national).



This section seeks background information about the economic operator. If the information required to be submitted has already been submitted when registering with EPPS, the economic operator in question is to leave the relevant field blank.






































PART IV: Selection Criteria



Contracting Authorities should specify the relevant and proportionate selection criteria in the procurement documents.  

The selection criteria are split into the following sections within ESPD:

-Suitability, 

-Economic and Financial Standing (applicable for procurement with an estimated value over Euro2,000,000)

-Technical and Professional Ability (Experience cannot be requested for procurement with an estimated value below Euro500,000), and 

-Quality Assurance Schemes and Environmental Management Standards

Questions which are not relevant or proportionate must be deleted prior to including in the procurement documents.  Contracting Authorities MUST NOT add new questions or amend existing questions.





A: SUITABILITY

Contracting Authorities must specify the applicable selection criteria relating to an Economic Operator’s suitability in the Procurement documents.

Contracting Authorities should only include the required Question Reference in the Procurement documents. The minimum requirements shall be set in the Procurement document. These should be relevant and proportionate to the subject matter of the tender.



		Question Reference

		Suitability

		 Answer



		4A.1

		1) The economic operator is enrolled in the relevant professional or trade registers kept in the Member State of its establishment:

For E.G.:  The economic operator shall be enrolled in the (include here the needed professional or trade register) kept in the Member State of its establishment.  This information shall be included in the ESPD in Question Reference number 4A.1 and 4A.1.1.

		[text]



		4A.1.1

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]



		4A.2

		2) For service contracts:
Is it a requirement in the bidder’s country of establishment to hold a particular authorisation or membership of a particular organisation needed in order to be able to perform the service in question:

For E.G.:  The economic operator shall hold (include here the authorisation or membership required of the particular organisation needed in order to be able to perform the service in question).  This information shall be included in the ESPD in Question Reference numbers 4A.2, 4A.2.1, 4A.2.2 and 4A.2.3.



		[] Yes [] No





		4A.2.1

		If yes, please specify which authorisation or membership is required: 

		[text]                



		4A.2.2

		Please indicate whether the economic operator has the required authorisation or membership (as named above):

		[] Yes [] No



		4A.2.3

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text] 












































B: ECONOMIC AND FINANCIAL STANDING



Contracting Authorities must specify the applicable selection criteria relating to an Economic Operator’s suitability in the Procurement documents.

Contracting Authorities should only include the required Question Reference in the Procurement documents. The minimum requirements shall be set in the Procurement document. These should be relevant and proportionate to the subject matter of the tender.



		Question Reference

		Economic and financial standing

		Answer



		4B.1

		1a) The economic operator should provide its (“general”) yearly turnover for the number of financial years specified in the relevant procurement documents:

For E.G: The minimum yearly turnover during the past [...] years (being 20..-20..) shall be not less than [€..........] in total/per year.  This information shall be included in the ESPD in Question Reference number 4B.1.



		Year: [number] 

Turnover: [number] 





		

		

		Year: [number] 

Turnover: [number] 



		

		

		Year: [number] 

Turnover: [number] 



		4B.1.4

		Or,
1b)The economic operator should provide its average yearly turnover for the number of years specified in the relevant procurement documents:

For E.g: The minimum average yearly turnover during the past [...] years (being 20..-20..) shall be not less than [€..........] per year.  This information shall be included in the ESPD in Question Reference number 4B.1.4.



		

Number of years: [number] 



		

		

		

Average turnover: [text]



		4B.1.5

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		precise reference of the documentation: [text]



		4B.2

		Or,

2a) The economic operator should provide its yearly (“specific”) turnover in the business area(s) covered by the contract and specified in the relevant procurement documents:

For E.G: The minimum yearly turnover (specifically in the subject matter of the tender) during the past [...] years (being 20..-20..) shall be not less than [€..........] in total/per year.  This information shall be included in the ESPD in Question Reference number 4B.2.

		Year: [number]

 turnover[number] 



		

		

		Year: [number]

 Turnover[number] 



		

		

		Year: [number] 

Turnover[number] 



		4B.2.4

		
2b) The economic operator should provide its average yearly turnover in the area and for the number of years specified in the relevant procurement documents:

For E.G: The minimum average yearly turnover (specifically in the subject matter of the tender) during the past [...] years (being 20..-20..) shall be not less than [€..........] per year.  This information shall be included in the ESPD in Question Reference number 4B.2.4.

		Number of years: [number]




		

		

		Average turnover: [text], currency



		4B.2.4.1

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]



		4B.3

		3) In case the information concerning turnover (general or specific) is not available for the entire period required, please state the date on which the economic operator was set up or started trading:

		[date]



		4B.4

		4) The economic operator confirms the name, value and/or range of the financial ratios specified in the relevant procurement documents are as follows:

Insert financial ratios being requested. Examples of ratios include: the Debt Ratio, the Acid Test Ratio and Working Capital.

		Confirm ratio name, range and value: [text]



		4B.4.1

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]



		4B.5

		5)  The economic operator confirms they already have or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated in the relevant procurement documents.



Include any Insurance requirements.  



E.G: The economic operator confirms that they already have or can commit to obtain, prior to the commencement of the contract, a Business Liability Insurance to cover up to €xxxx per occurrence, with unlimited number of occurrences.  This information is to be submitted online in the ESPD as per Question Reference number 4B.5 and 4B.5.1.

		


		Business Liability Insurance 







		|_| Yes, I    already have this   



|_| No, but I 

commit to

obtain it 



|_| No, and I

cannot commit 

to obtain it





 

		All other types of insurance listed in the procurement documents  

		|_| Yes, I already have this  

 

|_| No, but I commit to obtain it



|_| No, and I cannot commit to obtain it









		4B.5.1

		If this information is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]



		4B.6

		6) Concerning any other economic or financial requirements, that may have been specified in the relevant procurement documents, the economic operator declares that:

For E.G:  The minimum credit facility required for the duration of this project is   [€..........].  The tenderer must submit a statement by a recognised bank certifying such credit facilities. In the case of a consortium/joint venture the aforementioned statement must cover all members/companies forming the consortium/joint venture. This information is to be submitted online with the ESPD as per Question Reference number 4B.6 and 4B.6.1.

		[text]






		4B.6.1

		If the relevant documentation that may have been specified in the relevant procurement documents, is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]




















C: TECHNICAL AND PROFESSIONAL ABILITY



Contacting Authorities must specify the applicable selection criteria relating to an economic operator’s technical and professional ability in the procurement documents.

Contracting Authorities should only include the required Question Reference in the procurement documents. The minimum requirements shall be set in the procurement document. These should be relevant and proportionate to the subject matter of the tender.



		Question Reference

		Technical and professional ability

		Answer



		4C.1

		1a) For public works contracts only, please provide relevant examples of works carried out as specified in the procurement documents: 

For E.G:  List of principal works (as per ESPD Question reference 4C.1 and 4C.1.1) of a similar nature being […….] to substantiate the below. 

State the value of works of a similar nature as described above effected during the last [........] years (being 20xx-20xx) (cannot be more than the last 5 years): the minimum value of which must not be less than [€............] in total for the quoted period. 

State the number of works of a similar nature as described above effected during the last [........] (being 20xx-20xx): the minimum number of which must not be less than [........] for the quoted period.

In so listing the end clients, the tenderer is giving his consent to the Evaluation Committee, so that the latter may, if it deems necessary, contact the relevant clients, with a view to obtain from them an opinion on the works provided to them, by the tenderer. The Evaluation Committee reserves the right to request additional documentation in respect of the deliveries listed.

		


Please provide your answer in the table below:





		

		Description

		Amounts

		Dates

		Customer/Client



		[text]









		[text]

		[date]

		[text]



		

		

		

		









		4C.1.1

		If the relevant documentation concerning satisfactory execution and outcome for the most important works is available electronically, please indicate:

		Web address: [text]

		



		

		

		Issuing authority or body: [text]

		



		

		

		Precise reference of the documentation: [text]

		



		4C.1.2

		1b) For public supply and public service contracts only, please provide relevant examples of supplies and/or services carried out as specified in the procurement documents:

(Examples from both public and/or private sector customers and clients may be provided):

For E.G:  List of principal (supplies/services) (as per ESPD Question reference 4C.1.2) of a similar nature being […….] to substantiate the below. 

State the value of (supplies/services) of a similar nature as described above effected during the last [........] years (being 20xx-20xx) (cannot be more than the last 3 years): the minimum value of which must not be less than [€............] in total for the quoted period. 

State the number of (supplies/services) of a similar nature as described above effected during the last [........] (being 20xx-20xx): the minimum number of which must not be less than [........] for the quoted period.

In so listing the end clients, the tenderer is giving his consent to the Evaluation Committee, so that the latter may, if it deems necessary, contact the relevant clients, with a view to obtain from them an opinion on the works provided to them, by the tenderer. The Evaluation Committee reserves the right to request additional documentation in respect of the deliveries listed.

		







Please provide your answer in the table below:



		

		Description

		Amounts

		Dates

		Customer/Client



		[text]

		[text]







		[date]

		[text]



		

		

		

		









		4C.2

		2) Please provide details of the technicians or technical bodies the economic operator can call upon, especially those responsible for quality control in relation to this procurement exercise:

		[text]






		4C.2.1

		In the case of public works contracts, the economic operator will be able to call on the following technicians or technical bodies to carry out the work:

		[text]



		4C.3

		3) Please provide details of the  technical facilities and measures for ensuring quality and the study and research facilities used:

		[text]



		4C.4

		4) Please provide a statement of the relevant supply chain management and/or tracking systems used:

		[text]



		4C.5

		5) For complex products or services to be supplied or, exceptionally, for products or services which are required for a special purpose: Will the economic operator allow checks by the public body or any competent official body from their country, to be conducted on the production capacities or the technical capacity of the bidder and, where necessary, on the means of study and research which are available to it and on the quality control measures?

		[] Yes [] No



		4C.6

		6) The following educational and professional qualifications are held by:


a) The service provider or the contractor itself:




		[text]










		4C.6.1

		and/or (depending on the requirements set out in the relevant procurement documents)



b) Its managerial staff:

		[text]



		4C.7

		7) Please provide details of the environmental management measures which the economic operator will be able to  use when performing the contract:

		[text]

		



		4C.8

		8a) Please provide details of the average annual manpower for the last three years:

		Year, average annual manpower:


Year 1: [Year],[number],
Year 2: [Year],[number],
Year 3: [Year],[number].



		



		4C.8.1

		8b) Please provide details of the number of managerial staff for the last three years:

		Year, number of managerial staff:


Year 1: [Year],[number],
Year 2: [Year],[number],
Year 3: [Year],[number].



		



		4C.9

		9) Please provide details of relevant tools, plant or technical equipment available to you in relation to this procurement exercise:

		[text]

		



		4C.10

		10) Please provide details of the proportion (i.e. percentage) of the contract that you intend to subcontract:

For E.G: Provide data concerning subcontractors and the percentage of works to be subcontracted to be submitted online through the ESPD as per Question Reference number 4C.10.



		[text]

		



		4C.11

		11a) For public supply contracts the economic operator will supply the required samples, descriptions or photographs of the products to be supplied, which do not need to be accompanied by certifications of authenticity:

		[] Yes [] No





		



		4C.11.1

		11b) Where applicable, the economic operator furthermore declares that it will provide the required certificates of authenticity:

		[] Yes [] No



		



		4C.11.2

		11c) If the relevant documentation is available electronically, please indicate:

		Web address: [text]

		



		

		

		Issuing authority or body: [text]

		



		

		

		Precise reference of the documentation: [text]

		



		4C.12

		12) For public supply contracts: Can the economic operator provide the required certificates drawn up by official quality control institutes or agencies of recognised competence attesting the conformity of products clearly identified by references to the technical specifications or standards, which are set out in the relevant procurement documents?

		[] Yes [] No










		



		4C.12.1

		If not, please explain why and state which other means of proof can be provided:

		[text]


		



		4C.12.2

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]

		



		

		

		Issuing authority or body: [text]

		



		

		

		Precise reference of the documentation: [text]

		






























D: QUALITY ASSURANCE SCHEMES AND ENVIRONMENTAL MANAGEMENT STANDARDS



The  Contracting Authority must specify the applicable selection criteria relating to an economic operator’s quality assurance schemes and environmental management standards in the procurement documents.

Contracting Authorities should only include the required Question Reference in the procurement documents. The minimum requirements shall be set in the procurement document. These should be relevant and proportionate to the subject matter of the tender.



		Question Reference

		Quality Assurance Schemes and Environmental Management Standards

		Answer



		4D.1

		Will the economic operator be able to produce certificates drawn up by independent bodies attesting that the economic operator complies with the required quality assurance standards, including accessibility for disabled persons?

		[] Yes [] No








		4D1.1

		If not, please explain why and specify which other means of proof concerning the quality assurance scheme can be provided:

		[text]





		4D1.2

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]



		4D.2

		Will the economic operator be able to produce certificates drawn up by independent bodies attesting that the economic operator complies with the required environmental management systems or standards?

		[] Yes [] No








		4D.2.1

		If not, please explain why and specify which other means of proof concerning the  environmental management systems or standards can be provided:

		[text]





		4D2.2

		If the relevant documentation is available electronically, please indicate:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]



























PART V: Reduction of the Number of Qualified Candidates



For restricted procedures, competitive procedures with negotiation, competitive dialogue procedures and innovation partnerships only.

The economic operator should only provide information where the  or contracting entity has specified the objective and non-discriminatory criteria or rules to be applied in order to limit the number of candidates that will be invited to tender or to conduct a dialogue. This information, which can be accompanied by requirements concerning the (types of) certificates or forms of documentary evidence, if any, to be produced, is set out in the relevant notice or in the procurement documents referred to in the notice.



		Question Reference

		Reduction of the numbers of candidates

		Answer



		5B

		The economic operator declares that: It meets the objective and non‑discriminatory criteria or rules to be applied in order to limit the number of candidates in the following way:

		[text]






		5B.1

		The economic operator declares that: It has all relevant certificates or other forms of documentary evidence as required in the relevant procurement documents:

		[] Yes [] No





		5B.2

		If some of these certificates or forms of documentary evidence are available electronically, please indicate for each:

		Web address: [text]



		

		

		Issuing authority or body: [text]



		

		

		Precise reference of the documentation: [text]
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TENDER FORM.docx
[bookmark: _Toc255762063][bookmark: _Toc256001573][bookmark: _Toc256415320][bookmark: _Toc256415970][bookmark: _Toc256416113][bookmark: _Toc410720976]TENDER FORM (for NGOs) 

(A separate, distinct Tender Form must be submitted for EACH OPTION – if applicable - submitted)



Publication reference: 	................................................

<Name of Tender> <File Reference Number>





		A. TENDER SUBMITTED BY:

		



(This will be included in the Summary of Tenders Received)



		In case of a Joint Venture/Consortium:

Name(s) of Leader/Partner(s) 

		Nationality

		Proportion of Responsibilities2



		Leader 1

		

		

		



		Partner 1

		

		

		



		Etc … 

		

		

		









1. Add/delete additional lines for partners as appropriate.  Note that a sub-contractor is not considered to be a partner for the purposes of this tender procedure.  If this tender is being submitted by an individual tenderer, the name of the tenderer should be entered as 'leader' (and all other lines should be deleted)

2. Proposed proportion of responsibilities between partners (in %) with indication of the type of the works, supplies or services to be performed by each partner (the company acting as the lead partner in a joint venture/consortium.



		Work/supplies or services intended to be sub-contracted

		Name and details of sub-contractors

		Value of sub-contracting as percentage of the total cost 

		Experience in similar works (details to be specified) (only applicable for tenders above the threshold of Euro500,000)



		1

		





		

		

		









B	CONTACT PERSON (for this tender)



		Name

		

		Surname

		



		Telephone

		(____) ________________________

		Fax

		(____) ________________________



		Address









		

...............................................................................................................



...............................................................................................................





		E-mail

		









C	TENDERER'S DECLARATION(S)



To be completed and signed by the tenderer (including each partner in a consortium).



In response to your letter of invitation to tender for the above contract, we, the undersigned, hereby declare that:



1	We have examined, and accept in full and in its entirety, the content of this tender document (including subsequent Clarifications Notes issued by the NGO) for invitation to tender No [_________/_______] of [……/……/……]. We hereby accept the contents thereto in their entirety, without reservation or restriction. We also understand that any disagreement, contradiction, alteration or deviation shall lead to our tender offer not being considered any further.



2	We offer to execute, in accordance with the terms of the tender document and the conditions and time limits laid down, without reserve or restriction, the following works:



Lot No [____]:[………………………………………………………….……] [description of works]



Lot No [____]:[………………………………………………………….……][description of works]



Lot No [____]: [……………………………………………………………….][description of works]



3	The total price of our tender (inclusive of duties, other taxes and any discounts but exclusive of VAT) is:



Lot No 1: [……………………………………………..] 



Lot No 2: [……………………………………………..]



Lot No 3: [……………………………………………..] (etc)



4	This tender is valid for a period of 90 days from the final date for submission of tenders.



5 	If our tender is accepted, we undertake to provide a performance guarantee of:

4% where the amount of the contract is between Euro10,000 and Euro500,00 excluding VAT, and 10% where the amount of the contract is from Euro500,001 or above, as required by the General Conditions.



Economic operators have the possibility to provide the NGO with a Single Bond covering the performance guarantees for all the contracts with the same Contracting Authority. If this is an additional contract, which results in his current Cumulative Contracts Value to go beyond the contract value range currently covered by the single bond, the contractor is to be requested to: either submit a separate Performance Guarantee for the additional contract; or else submit a new Single Bond to cover the new total contracts value or submit an amendment to the original single bond specifying the new amount. If the Economic Operator chooses to make use of the Single Bond, he must submit a letter from the respective NGO specifying that the amount of the Single Bond covers the new Contract, otherwise the Contract Agreement would not be signed. The following table provides the thresholds to be used in order to determine the single bond values:



















		Cumulative contracts value range / €

		Single bond value / €



		From

		To

		



		10,001

		150,000

		2,000



		150,001

		320,000

		6,000



		320,001

		500,000

		12,800



		500,001

		750,000

		50,000



		750,001

		1,000,000

		75,000



		1,000,001

		1,500,000

		100,000



		1,500,001

		2,000,000

		150,000



		2,000,001

		3,000,000

		200,000



		3,000,001

		5,000,000

		300,000



		>5,000,000

		

		500,000











6	We are making this application in our own right and [as partner in the consortium led by < name of the leader / ourselves > ] for this tender [Lot No]. We confirm that we are not tendering for the same contract in any other form. [We confirm, as a partner in the consortium, that all partners are jointly and severally liable by law for the performance of the contract, that the lead partner is authorised to bind, and receive instructions for and on behalf of, each member, and that all partners in the joint venture/consortium are bound to remain in the joint venture/consortium for the entire period of the contract's performance]. We are fully aware that, in the case of a consortium, the composition of the consortium cannot be modified in the course of the tender procedure.



7	We are not bankrupt or under an administration appointed by the Court, or under proceedings leading to a declaration of bankruptcy. We also declare that we have not been convicted criminally, or found guilty of professional misconduct. Furthermore, we are up-to-date in the payment of social security contributions and other taxes. 



8	We accept that we shall be excluded from participation in the award of this tender if compliance certificates in respect of declarations made under this tender are not submitted by the indicated dates. 



9	We agree to abide by the ethics clauses of the instructions to tenderers and, in particular, have no potential conflict of interests or any relation with other candidates or other parties in the tender procedure at the time of the submission of this application. We have no interest of any nature whatsoever in any other tender in this procedure. We recognise that our tender may be excluded if we propose key experts who have been involved in preparing this project or engage such personnel as advisers in the preparation of our tender.



10	We will inform the NGO immediately if there is any change in the above circumstances at any stage during the implementation of the contract. We also fully recognise and accept that any false, inaccurate or incomplete information deliberately provided in this application may result in our exclusion from this and any other contracts funded by the NGO of this contract.

11	I acknowledge that the NGO may request rectifications in respect of incomplete/non-submitted information pertinent to the documentation listed in requirements marked as Note 2A of the ITT Section. We understand that such rectification/s must be submitted within five (5) working days and that failure to comply shall result in our offer not being considered any further. 





12	We note that the NGO is not bound to proceed with this invitation to tender and that it reserves the right to cancel or award only part of the contract. It will incur no liability towards us should it do so.





Name and Surname:			_________________________________________ 



I.D. / Passport Number:			_________________________________________





Signature of tenderer: 			_________________________________________ 



Duly authorised to sign this 

tender on behalf of:			_________________________________________	



Company/Lead Partner VAT No:		_________________________________________

(if applicable)



Stamp of the firm/company:		_________________________________________



Place and date: 			_________________________________________ 
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		These conditions amplify and supplement, if necessary, the General Conditions governing the contract. Unless the Special Conditions provide otherwise, those General Conditions remain fully applicable. The numbering of the Articles of the Special Conditions is not consecutive but follows the numbering of the Articles of the General Conditions. Other Special Conditions should be indicated afterwards.



		

		For the purposes of contracts issued by NGOs, the term ‘approval from the Central Government Authority’ shall be substituted by the term ‘approval by the Head responsible for that NGO’; Furthermore, any references to the Contracting Authority throughout the General Conditions shall be deemed to be referring to the NGO responsible for that procurement.



		



		Article 2: Law and language of the Contract



		2.1 The Laws of Malta shall apply in all matters not covered by the provisions of the contract.






		2.2 The language used shall be English.



		Article 3: Order of Precedence of Contract Documents



		3.1 The contract is made up of the following documents, in order of precedence:


(a) the Contract;



(b) the Special Conditions;



(c) the General Conditions;



(d) the Contracting Authority’s technical specifications and design documentation;


(e) the Contractor’s technical offer, and the design documentation (drawings);



(f) the bill of quantities/financial bid (after arithmetical corrections)/breakdown;



(g) the tender declarations in the Tender Response Format;



(h) any other documents forming part of the contract.


Addenda have the order of precedence of the document they are modifying.



		Article 4: Communications



		4.1 Further to the contents in the General Conditions, indicate here the addresses of the Parties, their contact details, the contact persons, the documents to provide, as well as the procedure to be used by the Parties to communicate if necessary.



		Article 5: Supervisor and Supervisor's Representative



		In order to complete this Article, one is to go through Articles 5.1 to 5.7 of the General Conditions and include any necessary requirements as applicable in terms of the below:


· Specify the powers of the Supervisor and his representative.


· Specify the resources available to the Supervisor and his representative.


· Specify the practical arrangements for administrative orders.


Additional numbering for this Article may be included or else the specific reference of the sub-clause within Article 5 is to be chosen.



		Article 8: Supply of Documents



		8.4 Specify the documents to be provided and the procedure used, if necessary, by the Contracting Authority and the Supervisor to approve drawings and other documents provided by the Contractor.



		Article 10: Assistance with Local Regulations



		10.3 Specify the procedures for obtaining permits, visas, authorisation or licences or, at least, specify the relevant reference texts, if necessary.



		



		Article 11: The Contractor’s Obligations



		In order to complete this Article, one is to go through Articles 11.1 to 11.19 of the General Conditions and include any necessary requirements as applicable in terms of the below:


· Specify any additional obligations the Contractor may be under. For example, that the contractor binds himself to adhere to the conditions imposed in the Planning Permit, that is, the approved drawings, document and conditions imposed in Planning Permit PA NO/XXX/XX as approved by the Planning Authority.

· Submission of the programme of performance of the contract as mentioned in Article 11.9.


· Specify if there is a derogation from Article 11.11 of the General Conditions.


· Specify here the address being referred to in Articles 11.12 and 11.13 of the General Conditions.


· Specify the documents to be provided and the procedure used, if necessary, by the Contracting Authority and the Supervisor to approve drawings and other documents provided by the Contractor as being referred to under Article 11.17 of the General Conditions. 



		



		Article 13: Performance Guarantee



		13.1 The Contractor shall, within 15 calendar days of receipt of the contract, sign and date the contract and return it together with a copy of the Performance Guarantee. The copy of the Performance Guarantee forwarded to the Central Government Authority is to be endorsed by the Contracting Authority prior to submission. The Contract will not be endorsed by the Contracting Authority / NGO until the Performance Guarantee is submitted. The Contractor is therefore obliged to forward the original Performance Guarantee to the Contracting Authority. The amount of the guarantee shall be 4% where the amount of the total contract value is between €10,000 and €500,000 exclusive of VAT, and 10% where the amount of the total contract value is €500,000 or above.


Specify the amount of the performance guarantee.



		



		The performance guarantee shall be in the format given in Section 5 and shall be provided in the form of a bank guarantee.  It shall be issued by a bank in accordance with the eligibility criteria applicable for the award of the contract.


If a Procurement Procedure was published with lots and subsequently awarded accordingly, each lot shall be regarded as a separate contract, even if the same contractor wins more than one (1) lot.  As a result, the amount of the Performance Guarantee shall be calculated per lot.


Economic Operators have the possibility to provide the Contracting Authority with a Single Bond covering the performance guarantees for all the contracts with the same Contracting Authority. If an additional contract is awarded to a given contractor, which results in an economic operator’s current cumulative contracts value to go beyond the contract value range currently covered by the Single Bond, the contractor is to be requested to; either submit a separate Performance Guarantee for the additional contract; or else submit a new Single Bond to cover the new total contracts value or submit an amendment to the original Single Bond specifying the new amount. If an Economic Operator chooses to make use of the Single Bond, he must submit a letter from the respective Contracting Authority specifying that the amount of the Single Bond covers the new Contract, otherwise the new Contract Agreement would not be signed.






		13.2 Where the contract is a Framework Contract, or when a contract is awarded to one contractor over a period of years for recurrent works, the Performance Guarantee may cover the yearly/annual total contract value. [Therefore, the amount shall be calculated proportionately, for example, if the total Performance Guarantee is equivalent to Euro36,000 exclusive of VAT and the contract shall cover 3 years, the amount of the Performance Guarantee shall be that of Euro12,000 exclusive of VAT, (that is Euro 36,000 divided by 3)]





		13.9 Specify the conditions for releasing the performance guarantee if necessary.






		Article 14: Insurance



		In order to complete this Article, one is to go through Articles 14.1 to 14.8 of the General Conditions and include any necessary requirements as applicable in terms of the below:



		Specify any specific insurance requirements. For example, where applicable one may include the condition that ‘The Contracting Authority will not affect any payments to the Contractor until the Insurance documents required have been submitted.’ 





		Article 15: Performance Programme (Timetable)


15.1 Submission of a Programme of Performance of the Contract.



		15.2 Specify the specific requirements of the performance programme with dates and deadlines.



		Article 17: Contractor’s Drawings/Diagrams


17.1 Specify the drawings required from the Contractor, the procedures for approving them and requirements relating to any manuals.


17.7 Specify language of the manuals and drawings if different to that referred to in the General Conditions (language of the contract).



		Article 18: Tender Prices



		In order to complete this Article, one is to go through Articles 18.1 to 18.3 of the General Conditions and include any necessary requirements as applicable in terms of the below:


Specify any additional provisions regarding the scope of the Contractor's tender.



		Article 20: Safety on Site


20.2 Further to the provisions of the General Conditions, it is the obligation of contractors to carry out a suitable, sufficient and systematic assessment of all the occupational health and safety hazards which may be present at the place of work and the resultant risks involved concerning all aspects of the work activity. 

20.3 Further to the provisions of the General Conditions, it is also the duty of a contractor to cooperate with other employers, contractors and, or self-employed persons who share a common work place, on the implementation of Health and Safety provisions. The contractor or his designate shall co-ordinate necessary actions in matters which concern protective and preventive measures, and shall inform all on site as well as the Project Supervisor regarding any potential risks. 





		Article 22: Interference With Traffic



		In order to complete this Article, one is to go through Articles 22.1 to 22.2 of the General Conditions and include any necessary requirements as applicable in terms of the below:


Specify any special measures required of the Contractor in respect of traffic on and around the site



		



		Article 25: Demolished Materials



		25.1 Ownership of materials and articles to be specified here if necessary


25.2 Specify if demolition materials become the property of the Contracting Authority



		



		25.4 Specify who is to remove demolition materials if not the Contractor



		



		Article 26: Discoveries



		26.2 As per General Conditions 



		Article 28: Soil Studies



		28.1 Specify, if necessary, the arrangements for soil studies



		



		Article 30: Patents and Licences



		



		30.1 Specify whether there is a derogation from Article 30 of the General Conditions



		



		Article 31: Commencement Date



		



		31.1 Specify the date on which performance of the contract is to commence



		



		Article 32: Period of Execution of Tasks



		



		32.1 Specify the performance period(s) according to the date stipulated in the previous Article



		



		Article 34: Delays in Execution



		



		In order to complete this Article, one is to go through Articles 34.1 to 34.3 of the General Conditions and include any necessary requirements as applicable in terms of the below:


Specify the amount of the flat rate compensation per day of delay and the maximum aggregate amount of such compensation; e.g. 1/1000 of the contract price per day's delay up to a limit of 20% of the total contract price or €100,000 per day's delay up to a limit of €10,000,000)



		



		Article 35: Modification to the Contract






		35.8 Specify other percentage modifications (up to a maximum of 30%), other than those referred to in the General Conditions, or state whether this article is to be deleted. Furthermore, identify instances when the Contracting Authority may avail itself of this possibility



		



		



		35.9 Specify other percentage modifications (up to a maximum of 50%), other than those referred to in the General Conditions, or state whether this article is to be deleted. Furthermore, identify instances when the Contracting Authority may avail itself of this possibility



		



		Article 37: Work Register



		



		37.1 Specify if a work register is required and the practical details of its working



		



		37.2 Technical rules for drawing up of statements


37.3 Timing of drawing up statements which cannot be measured or verified



		Article 38: Origin



		



		38.1 Specify any authorized derogation to the rules of origin.



		



		Article 39: Quality of Works and Materials



		



		39.2 Specify whether preliminary technical acceptance is necessary and the conditions governing its implementation



		



		Article 40: Inspection and Testing



		



		40.2 Specify the places to be inspected and tested, and the practical arrangements for testing



		



		Article 42: Ownership of Plants and Materials



		



		42.2 Specify if the equipment, temporary structures, plant and materials on the site belonging to the Contracting Authority under Article 42 of the General Conditions and the legal instrument(s) used



		



		Article 43: Payments: General Principles



		



		43.1 Payments will be made in Euro. 



		



		



		Payments shall be authorized by the Contracting Authority, and paid by the Treasury Department.



		



		(Include payment schedule)






		43.3 As per General Conditions.



		Article 44: Pre-financing



		



		44.2 No pre-financing is allowed for locally-funded tenders. Therefore if this is a locally funded tender include here not applicable.


For EU-funded tenders, in order to complete this Article, one is to go through Articles 44.1 to 44.8 of the General Conditions and include here any supplementary conditions as necessary in respect of the requirements as applicable in terms of the below:


Specify whether pre-financing is possible and on what conditions (Pre-financing details are to be inserted in payment schedule as per Article 43). For tenders whose estimated value exceeds Euro100,000 (Net of VAT) and/or whose implementation is longer than four (4) weeks, the pre-financing should ideally be set at 20% of the contract award. Such a percentage shall be increased to 30% in the case of all instances referred to in Article 44.1(b) of the General Conditions. 


The Articles being amended need to be numbered in line with the General Conditions  accordingly.






		



		Article 45: Retention Monies



		



		45.1 Specify the practical arrangements for retention monies.



		



		Article 46: Price Revision



		



		46.1 Specify whether the contract includes a price revision clause. If so, leave 46.5 – if no price revision clause applies, remove Article 46.5.



		



		46.2 Where prices may be revised under the contract, such revision shall take into account modifications in the prices of significant local or external elements which served as a basis for the calculation of the tender price, such as manpower, services, materials and supplies, as well as charges laid down by law or regulation.



		



		Prices contained in the Contractor's tender shall be deemed:


a) to have been determined on the basis of the conditions in force up to the date fixed for submission of tenders, in the case of direct agreement contracts, on the date of the contract; 


b) to have taken account of the legislation and the relevant tax arrangements applicable at the reference date fixed in sub-criteria(a).



		



		46.3 In the event of changes to, or introduction of, any national or state statute, ordinance, decree or other law, or any regulation or bye-law of any local or other public authority, after the date fixed for the submission of tenders, which causes a change in the contractual relationship between the parties to the contract, the Contracting Authority and the Contractor shall consult on how best to proceed further under the contract, and may as a result of such consultation decide, with the prior approval of the Central Government Authority:


a) to modify the contract; or


b) to provide for compensation for any imbalance caused by one Party to the other; or


c) to terminate the contract by mutual agreement.



		



		46.5 At the end of the period of performance, revised as necessary in accordance with the contract, the Contractor cannot claim for further revision of prices within the submission of the final report.



		



		Article 47: Measurement



		



		47.2 Specify here the arrangements for measuring works under Article 47 of the General Conditions, for example that measurement should take place in the presence of both the Contractor’s representative and the Contracting Authority.



		



		Article 48: Interim Payments



		



		48.1 Specify here the practical arrangements for interim payments 



		



		Article 50: Delayed Payments



		



		50.1 The Contracting Authority shall pay the contractor sums due within xx days of the date on which an admissible payment is registered, in accordance with Article 43 of these Special Conditions. This period shall begin to run from the approval of these documents by the competent department referred to in Article 43.1 of these Special Conditions. These documents shall be approved either expressly or tacitly, in the absence if any written reaction in the 30 days following their receipt accompanied by the requisite documents.






		



		50.2 Once the deadline laid down in Article 50.1 has expired, the Contractor may, within two months of late payment, claim late-payment interest:



		-
at the rediscount rate applied by the issuing institution of the country of the Contracting Authority;


on the first day of the month in which the deadline expired, plus two percentage points (2%). The late-payment interest shall apply to the time which elapses between the date of the payment deadline (exclusive) and the date on which the Contracting Authority's account is debited (inclusive).



		



		



		Article 53: End Date



		



		53.1 Structural & Cohesion Funds


In the event of co-financing, specify the date on which the commitment of Community funds ends.



		Malta Funds


Article 53 of the General Conditions is not applicable.



		



		Article 56: Partial Acceptance



		



		56.3 Specify whether the maintenance period begins on the date of partial acceptance.



		



		Article 57: Provisional Acceptance



		



		For EU-funded tenders, in order to complete this Article, one is to go through Articles 57.1 to 57.5 of the General Conditions and include any necessary requirements as applicable in terms of the below:


Specify any detailed arrangements for when provisional acceptance will occur.



		



		Article 58: Maintenance Obligations



		



		For EU-funded tenders, in order to complete this Article, one is to go through Articles 58.6 to 58.8 of the General Conditions and include any necessary requirements as applicable in terms of the below:


Specify any additional obligations under the guarantee



		Article 66: Dispute Settlement by Litigation



		66.1 If no settlement is reached within 120 days of the start of the amicable dispute-settlement procedure, each Party may seek:


a)
either a ruling from a national court, or


b)
an arbitration ruling, in the case where the parties, i.e. the Contracting Authority and the Contractor, by agreement decide to refer the matter to arbitration.






		



		Article 70: Further Additional Clauses



		



		Add other clauses approved by the competent Commission/departments.
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		These conditions amplify and supplement, if necessary, the General Conditions governing the contract. Unless the Special Conditions provide otherwise, those General Conditions remain fully applicable. The numbering of the Articles of the Special Conditions is not consecutive but follows the numbering of the Articles of the General Conditions. Other Special Conditions should be indicated afterwards.


For the purposes of contracts issued by NGOs, the term ‘approval from the Central Government Authority’ shall be substituted by the term ‘approval by the Head responsible for that NGO’; Furthermore, any references to the Contracting Authority throughout the General Conditions shall be deemed to be referring to the NGO responsible for that procurement.



		

		



		

		Article 2: Notices and Written Communications



		

		



		2.4

		Indicate here the addresses of the Parties, their contact details, the contact persons, the documents to provide, as well as the procedure to be used by the Parties to communicate if necessary.



		

		



		

		Article 5: Supply of Information



		

		



		5.1

		As per General Conditions.



		5.1

		Further to the provisions of the General Conditions, [Indicate any information/documentation that will be supplied].



		

		



		

		Article 6: Assistance with Local Regulations



		

		



		6.1

		As per General Conditions.



		6.1

		Further to the provisions of the General Conditions, [specify the procedures for obtaining permits, visas, authorisation or licences or, at least, specify the relevant reference texts, if necessary].



		

		



		

		Article 7: Obligations of the Contractor



		

		



		7.12

		The Contractor shall, within 15 calendar days of receipt of the contract, sign and date the contract and return it together with a copy of the Performance Guarantee. The Contractor is further obliged to forward the original performance guarantee to the Contracting Authority. The Contract will not be endorsed by the Contracting Authority/Central Government Authority until the performance guarantee is submitted. The amount of the guarantee shall be not exceed 4% where the amount of the total contract value is between €10,000 and €500,000 ex VAT, and 10% where the amount of the total contract value is €500,000 or above.


Where the contract is a Framework Contract, or when a contract is awarded to one contractor over a period of years for recurrent services, the Performance Guarantee may cover the yearly/annual total contract value. which means that the performance guarantee is calculated on the total contract value, and then divided by the number of years covered by the contract.  [Therefore, the amount shall be calculated proportionately, for example, if the total Performance Guarantee is equivalent to Euro36,000 exclusive of VAT and the contract shall cover 3 years, the amount of the Performance Guarantee shall be that of Euro12,000 exclusive of VAT, (that is Euro 36,000 divided by 3)]

If a Procurement Procedure was published with lots and subsequently awarded accordingly, each lot shall be regarded as a separate contract, even if the same contractor wins more than one (1) lot.  As a result, the amount of the Performance Guarantee shall be calculated per lot.


Economic Operators have the possibility to provide the Contracting Authority with a Single Bond covering the performance guarantees for all the contracts with the same Contracting Authority. If an additional contract is awarded to a given contractor, which results in an economic operator’s current cumulative contracts value to go beyond the contract value range currently covered by the Single Bond, the contractor is to be requested to; either submit a separate Performance Guarantee for the additional contract; or else submit a new Single Bond to cover the new total contracts value or submit an amendment to the original Single Bond 


specifying the new amount. If an Economic Operator chooses to make use of the Single Bond, he must submit a letter from the respective Contracting Authority specifying that the amount of the Single Bond covers the new Contract, otherwise the new Contract Agreement would not be signed.






		7.15

		Specify here when the performance Guarantee shall be released.






		

		Article 13: Medical, Insurance and Security Arrangements



		

		



		13.2

		Further to the provisions of the General Conditions, [specify any specific insurance requirements, including indemnity requirements, and maximum amounts]. For example, where applicable one may include the condition that ‘The Contracting Authority will not affect any payments to the Contractor until the Insurance documents required have been submitted.].





		13.3

		As per General Conditions.



		

		



		

		Article 14: Intellectual and Industrial Property Rights



		

		



		14.3

		Specify any concessions regarding Intellectual Property Rights to the contractor (if any).



		

		



		

		Article 15: Scope of the Services



		

		



		15.1

		The scope of the services is defined in Section 4 (Terms of Reference).



		

		



		15.5

		Specify any other particular requirements.



		

		



		

		Article 16: Personnel and Equipment



		

		



		16.4

		As per General Conditions.



		16.4

		Further to the provisions of the General Conditions, [Indicate any particular requirements concerning personnel and/or equipment]. 



		

		Article 18: Execution of the Contract



		

		



		18.1

		Specify the date on which performance of the contract is to commence. 






		18.2

		Specify the performance period(s) according to the date stipulated in the previous sub-Article 18.1.


Specifically, for tenders regarding supervision and project management it is suggested that the following proviso is included: Unless where otherwise stated, Should the period of execution of on-site works be extended for any reason, the period of execution of the present contract shall be extended accordingly. The contractor  shall not be entitled to request any additional payment in this respect in a court or tribunal.





		

		Article 19: Delays in Execution



		

		



		19.2

		Specify the amount of liquidated damages for every day, or part thereof, elapsing between the period of execution and the actual end of the period of execution.



		

		



		

		Specify the amount of the flat rate compensation per day for penalty of delay and the maximum aggregate amount for such compensation; e.g. 1/1000 of the contract price per day’s delay, up to a limit of 20% of the total price, or €100,000 per day’s delay, up to a limit of €10,000,000.



		

		Article 20: Amendment of the Contract



		

		



		20.2

		As per General Conditions.



		20.5


20.6

		To specify capping re repetition of services and circumstances that may lead to such services’ requirements. (As good practice, in total, the percentage allowed as modification for repetition of services and additional services, should not exceed 50%).


To specify capping re additional services and circumstances that may lead to such services’ requirements. (As good practice, in total, the percentage allowed as modification for repetition of services and additional services, should not exceed 50%). 



		

		Article 24: Interim and Final Progress Reports



		

		



		24.1

		Not applicable.



		24.1

		Further to the provisions of the General Conditions, [specify what reports are to be prepared, when they are to be submitted, and in what format].



		

		Article 26: Payments and Interest on Late Payment



		

		



		26.1

		Indicate whether this is a fee-based, unit-price or global-price contract. 


Further to the provisions of the General Conditions, [specify whether pre-financing is possible and on what conditions (no pre-financing is allowed for locally-funded tenders. For EU-funded tenders, pre-financing details are to be inserted in payment schedule)].


For tenders whose estimated value exceeds Euro100,000 (Net of VAT) and/or whose implementation is longer than four (4) weeks, the pre-financing should ideally be set between 40% and 60% of the contract award. The percentage should be proportional to the scope and nature of the procurement, thus, clearly reflecting the tender milestones and the set targets.  


Then choose from the following options (one may tie each payment to milestones, reports, etc):


Option 1: Fee-based (unit-price) Contract


Narrative


Percentage (%)


Pre-financing Payment*


Include here the percentage which may be a minimum of 40% and a maximum of 60%


Interim Payment 1, 2, 3*


Six-monthly interim payments, if any,  within 30 days of the approval by the Contracting Authority in accordance with Article 25 of the interim progress report which accompanies an invoice setting out the services actually performed, until the sum of the pre-financing payment and any interim payments is 90% of the maximum contract value;

Balance


The balance of the final certified value of the contract, subject to the maximum contract value, after deduction of the amounts already paid, within 30 days of the approval by the Contracting Authority. A final progress report shall accompany the final invoice setting out the services actually carried out.


 TOTAL


100%


            Option 2: Global Price Contract


Narrative


Percentage (%)


Pre-financing Payment*


Include here the percentage which may be a minimum of 40% and a maximum of 60%


Interim Payments*


Payments should be set against deliverables


Balance


The balance of the contract value stated within 30 days of the approval by the Contracting Authority. A final progress report shall accompany the final invoice. Such approval or rejection may not be delayed by more than 30 days.

 TOTAL


100%






		

		[ * edit/add rows as appropriate, depending on the period of execution of the contract]


Specify any additional provisions regarding the scope of the Contractor's tender.



		26.2

		As per General Conditions.






		

		Article 27: Pre-Financing Guarantee



		

		



		27.2

		Not applicable.



		

		



		27.5

		Not applicable.



		27.5

		For fee based/global price contracts specify how the pre-financing guarantee shall be released.






		30.1

		Article 30: Revision of Prices


Provided that, tender prices in respect of hourly or daily rates, will be revised in line with any increases determined by Government in respect of its policies. Such revision of prices shall be applicable between the closing date of the call for tenders and the conclusion of the contract (as applicable).



(The above article is only applicable for certain services such as care working, clerks, security, street sweeping services and cleaning.)





		30.1 

		As per General Conditions



		

		



		30.5


30.5

32.2




		For tenders that include any Architectural services/Project Management whereby measurement of works shall be necessary it is advisable to include a clause as follows:


No additional payment shall be due, over and above that stipulated in the awarded contract value, for the carrying out of any measurements on works executed.


As per General Conditions

Article 32: Breach of Contract


To specify recovery of damages if applicable.


Article 39: Further Additional Clauses



		

		



		

		



		

		Add other clauses deemed relevant.
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		These conditions amplify and supplement, if necessary, the General Conditions governing the contract. Unless the Special Conditions provide otherwise, those General Conditions remain fully applicable. The numbering of the Articles of the Special Conditions is not consecutive but follows the numbering of the Articles of the General Conditions. Other Special Conditions should be indicated afterwards.



		

		For the purposes of contracts issued by NGOs, the term ‘approval from the Central Government Authority’ shall be substituted by the term ‘approval by the Head responsible for that NGO’; Furthermore, any references to the Contracting Authority throughout the General Conditions shall be deemed to be referring to the NGO responsible for that procurement.



		

		Article 2: Law Applicable



		

		



		2.1

		The laws of Malta shall apply in all matters not covered by the provisions of the contract.



		

		



		2.2

		The language used shall be English.



		

		Article 3: Order of Precedence of Contract Documents





		3.1

		The contract is made up of the following documents, in order of precedence:


(a) the Contract;



(b) the Special Conditions;



(c) the General Conditions;



(d) the Contracting Authority’s technical specifications and design documentation;


(e) the Contractor’s technical offer, and the design documentation (drawings);



(f) the financial bid form (after arithmetical corrections)/breakdown;



(g) the tender declarations in the Tender Response Format;



(h) any other documents forming part of the contract.


Addenda have the order of precedence of the document they are modifying.



		

		Article 4: Communications



		

		



		4.1

		Further to what is stated in the General Conditions, any communication should be made on: Indicate here the addresses of the Parties, their contact details, the contact persons, the documents to provide, as well as the procedure to be used by the Parties to communicate if necessary.



		

		



		

		Article 7: Supply of Documents



		

		



		7.4

		Specify the documents to be provided and the procedure used, if necessary, by the Contracting Authority and the Supervisor to approve drawings and other documents provided by the Contractor.



		

		



		

		Article 8: Assistance with Local Regulations






		8.3

		Specify the procedures for obtaining permits, visas, authorisation or licences or, at least, specify the relevant reference texts, if necessary.



		

		



		

		Article 9: The Contractor’s Obligations



		

		



		9.6

		Sub-Article 9.6 is not applicable for Malta Funds.



		9.6

		State the necessary visibility/publicity requirements vis-à-vis European Union financing/co-financing.



		

		



		

		Article 10: Origin






		10.1

		Specify any authorised derogation to the rules of origin.



		

		



		

		Article 11: Performance Guarantee



		

		



		11.1

		The Contractor shall, within 15 calendar days of receipt of the contract, sign and date the contract and return it together with a copy of the Performance Guarantee. The copy of the Performance Guarantee forwarded to the Central Government Authority is to be endorsed by the Contracting Authority prior to submission. The contract will not be endorsed by the Contracting Authority/Central Government Authority until the performance guarantee is submitted. The Contractor is therefore obliged to forward the original Performance Guarantee to the Contracting Authority. The amount of the guarantee shall be 4% where the amount of the total contract value is between €10,000 and €500,000 exclusive of VAT, and 10% where the amount of the total contract value is €500,000 or above. Where the contract is a Framework Contract, or when a contract is awarded to one contractor over a period of years for recurrent supplies, the Performance Guarantee may cover the yearly/annual total contract value, which means that the performance guarantee is calculated on the total contract value, and then divided by the number of years covered by the contract.  [Instructions - Therefore, the amount shall be calculated proportionately, for example, if the total Performance Guarantee is equivalent to Euro36,000 exclusive of VAT and the contract shall cover 3 years, the amount of the Performance Guarantee shall be that of Euro12,000 exclusive of VAT, (that is Euro 36,000 divided by 3)]

If a Procurement Procedure was published with lots and subsequently awarded accordingly, each lot shall be regarded as a separate contract, even if the same contractor wins more than one (1) lot.  As a result, the amount of the Performance Guarantee shall be calculated per lot.


Economic Operators have the possibility to provide the Contracting Authority with a Single Bond covering the performance guarantees for all the contracts with the same Contracting Authority. If an additional contract is awarded to a given contractor, which results in an economic operator’s current cumulative contracts value to go beyond the contract value range currently covered by the Single Bond, the contractor is to be requested to; either submit a separate Performance Guarantee for the additional contract; or else submit a new Single Bond to cover the new total contracts value or submit an amendment to the original Single Bond 


specifying the new amount. If an Economic Operator chooses to make use of the Single Bond, he must submit a letter from the respective Contracting Authority specifying that the amount of the Single Bond covers the new Contract, otherwise the new Contract Agreement would not be signed.






		

		



		11.3

		The performance guarantee shall be in the format given in Section 5 and shall be provided in the form of a bank guarantee.



		

		



		11.7

		The Performance Guarantee shall be released within 30 days from Provisional Acceptance.  



		11.7

		Where the Performance Guarantee needs to be retained in respect of after-sales service, this shall be released within 30 days from the Provisional Acceptance and the last 50% shall be released within 30 days of the of the Final Acceptance Certificate.





		

		Article 12: Insurance



		

		



		12.1

		Specify any specific insurance requirements. For example, where applicable one may include the condition that ‘The Contracting Authority will not affect any payments to the Contractor until the Insurance documents required have been submitted.’



		

		



		

		Article 13: Performance Programme (Timetable)



		

		



		13.1


13.2

		Submission of a Programme of Performance of the Contract 


Specify the specific requirements of the performance programme with dates and deadlines.



		

		



		

		Article 14: Contractor’s Drawings/Diagrams



		

		



		14.1

		Further to what is stated in the General Conditions specify the drawings required from the Contractor, the procedures for approving them and requirements relating to any manuals.



		

		



		14.7

		Further to what is stated in the General Conditions specify the language, form, and number of the manuals and drawings to be supplied before provisional acceptance.



		

		



		

		Article 15: Tender Prices



		

		



		15.1

		If necessary, specify any additional provisions regarding Article 15 of the General Conditions.



		

		



		

		Article 16: Tax and Customs Arrangements



		

		



		16.1

		Specify any derogation.



		16.2

		Specify any derogation.



		

		



		

		Article 17: Patents and Licences



		

		



		17.1

		Specify any derogation.



		

		



		

		Article 18: Commencement Order



		

		



		18.1

		Specify the date on which performance of the contract is to commence.



		

		





		

		Article 19: Period of Execution of Tasks



		

		



		19.1

		Specify the execution period(s) according to the date stipulated in the previous Article.



		

		Article 22: Modification to the Contract

In order to complete this Article, one is to go through Articles 22.1, 22.9 and 22.10 of the General Conditions and include requirements as applicable in terms of the below:






		22.1

		Subject to the provisions of the Public Procurement Regulations, the CGA/CA reserves the right to vary the quantities specified for lot(s)/items of lot(s) No(s) [.....…]. [IF APPLICABLE: The total value of the supplies may not rise or fall as a result of the modification in the quantities by more than [.....]% of the contract price.] The unit prices used in the tender shall be applicable to the quantities procured under the modification.





		22.11

		To specify capping re repetition of supplies and circumstances that may lead to such supplies’ requirements. (As good practice, in total, the percentage allowed as modification for repetition of supplies and additional supplies, should not exceed 50%)





		

		



		22.12

		To specify capping re any possible additional supplies (new supplies not included in the original tender) and circumstances that may lead to such supplies’ requirements. (As good practice, in total, the percentage allowed as modification for repetition of supplies and additional supplies, should not exceed 50%) This may be used in special circumstances and only upon approval of DG Contracts.



		

		



		

		



		

		Article 24: Quality of Supplies



		24.2

		Further to what is stated in the General Conditions - Indicate here if a preliminary technical acceptance is required or delete altogether.



		

		



		

		Article 25: Inspection and Testing



		

		



		25.2

		Further to what is stated in the General Conditions  - Specify the places/goods to be inspected and tested, and the practical arrangements for testing or delete altogether.



		

		



		

		Article 26: Methods of Payment 



		

		



		26.1


26.3

		Payments will be made in Euro.


Payments shall be authorised by the Contracting Authority, and paid by the Treasury Department.


As per General Conditions.






		

		



		26.5

		Further to the General Conditions, include payment schedule. Specify the conditions to which the payments of pre-financing, interim and/or final are subject. For EU funded tenders whose estimated value exceeds Euro100,000 (Net of VAT) and/or whose implementation is longer than four (4) weeks, the pre-financing should ideally be set between 40% and 60% of the contract award. The percentage should be proportional to the scope and nature of the procurement, thus, clearly reflecting the tender milestones and the set targets.  






		

		



		26.7


26.9

		For supplies not covered by a warranty period, here specify the conditions to which payments of pre-financing, interim and/or final are subject.

(Specify whether the contract includes a price revision clause).


Where prices may be revised under the contract, such revision shall take into account modifications in the prices of significant local or external elements which served as a basis for the calculation of the tender price, such as manpower, services, materials and supplies, as well as charges laid down by law or regulation.



		

		



		

		Article 28: Delayed Payments



		

		



		28.1

		The Contracting Authority shall pay the contractor sums due within xx days of the date on which an admissible payment is registered, in accordance with Article 26 of these Special Conditions. This period shall begin to run from the approval of these documents by the competent department referred to in Article 26.1 of these Special Conditions. These documents shall be approved either expressly or tacitly, in the absence of any written reaction in the 30 days following their receipt accompanied by the requisite documents.



		

		



		28.2

		Once the deadline laid down in Article 28.1 has expired, the Contractor may, within two (2) months of late payment, claim late-payment interest: 


a) meaning simple interest for late payment at a rate which is equal to the sum of the reference rate and at least eight percent (8%); 


b) on the first day of the month in which the deadline expired. 


The late-payment interest shall apply to the time which elapses between the date of the payment deadline (exclusive) and the date on which the Contracting Authority's account is debited (inclusive).



		


		
Article 29: Delivery



		

		



		29.1

		Further to the provisions of the General Conditions, the Contractor shall bear all risks relating to the supplies until provisional acceptance at destination. The supplies shall be packaged so as to prevent their damage or deterioration in transit to their destination.



		

		



		29.2

		Specify any specific packaging requirements



		

		



		29.3

		The packaging shall become the property of the recipient subject to respect for the environment.



		29.3

		The packaging shall remain the property of the Contractor subject to respect for the environment.



		

		



		29.5

29.6

		Set out requirements as regards documents to accompany each delivery.


Set out requirements as regards markings on the packaging. 



		

		



		

		Article 31: Provisional Acceptance



		

		In order to complete this Article, one is to go through Articles 31.1 up to 31.6 of the General Conditions and include requirements as applicable in terms of the below:






		

		Specify any detailed arrangements for provisional acceptance.



		

		



		

		Article 32: Warranty



		

		



		32.1

32.6

		This warranty shall remain valid for [.......] after provisional acceptance.


Specify any additional obligations under the warranty such as Maintenance Obligations.



		

		



		

		Article 33: After-Sales Service



		

		



		33.1

		The contractor shall provide and secure the provision of reliable and regular after-sales for a period of [.......] years.                                                             


Give details of any after-sales service that the Contractor must provide and specify the proportion of the performance guarantee assigned to that activity.



		

		



		

		Article 35: Breach of Contract



		

		



		35.3

		Without prejudice to the Government’s right to dissolve ‘ipso jure’ the contract in the case of infringement of any condition thereunder and apart from the deduction established for delay in delivery, any such infringement shall render the contractor, in each case, liable to a deduction by way of damages of 5 per cent of the value of the contract, unless the Government elects, with regard to each particular infringement, but not necessarily with regard to all infringements, to claim actual damages incurred.



		

		



		

		Article 37: Termination by the Contractor






		37.1 (a)

		Specify here the deadline in respect of Article 37.1 (a) regarding the certificate issued by the Project Manager.



		

		Article 41: Dispute Settlement by Litigation



		

		If no settlement is reached within 120 days of the start of the amicable dispute-settlement procedure, each Party may seek:


(a) either a ruling from a national court, or


(b) an arbitration ruling, in the case where the parties i.e. the contracting Authority and the Contractor, by agreement decide to refer the matter to arbitration.
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TENDERER’S TECHNICAL OFFER (Note 3)

N.B. The Key Experts Form (including Self-declaration form for Key Experts and the Statement re Availability) CV’s and Literature List are subject to Note 2. Any other components of the technical offer are under Note 3.





The following are the key components to the Technical proposal and thus each section below is to be tailored by the Contracting Authority to the specific requirements of the tender and in particular should reflect what is requested in the Specifications section of this procurement document.



Where in this tender document a standard, brand or label is quoted, it is to be understood that the Contracting Authority will accept equivalent standards, brands or labels. However, it will be the responsibility of the respective bidders to prove that the standards, brands or labels they quoted are equivalent to the standards requested by the Contracting Authority.





The respective supporting documents and/or printed manufacturer’s technical literature shall be submitted at tendering stage so as to supplement the technical offer/declaration submitted. 



NB – All supporting documents necessary (including the manufacturer’s Technical Literature) are to be listed by the Contracting Authority in the Literature List, when publishing the tender. Therefore, the bidder is advised of any Technical Literature to be submitted with the offer.



The following are the key components to the Technical proposal and thus each section below is to be tailored by the Contracting Authority to the specific requirements of the tender and in particular should reflect what is requested in the Specifications (Section 4).



Where in this tender document a standard is quoted, it is to be understood that the Contracting Authority will accept equivalent standards. However, it will be the responsibility of the respective bidders to prove that the standards they quoted are equivalent to the standards requested by the Contracting Authority.



A technical offer is to be provided by the Economic Operator in response to Technical Specifications. The submission shall be in a structured form and is to be in the same sequence as listed hereunder for ease of reference and evaluation.





The Technical Offer shall constitute the following:

1) An indicative Work-Plan/Programme of Works in relation to this tender. This shall incorporate mobilisation or works, completion, commissioning and handing over of the works for the following:

A) Demolition Works

B) Masonry Works

C) Concrete Works

D) Roofing Works

E) Drainage and Rainwater Systems

F) Electrical Works

G) Plumbing System

H) Joinery Works

I) Aluminium works

J) Finishes to Walls and Ceilings

K) Floor finishes

L) Metal Works

M) Concrete Repair and Restoration Works



2) [bookmark: _Toc262909946][bookmark: _Toc302812349]A Graphic Work Schedule (Gantt Chart) in relation to the 24 month period allowed as Execution of the Contract under Article 32 of the Special Conditions.



3) [bookmark: _Toc262909942][bookmark: _Toc302812346]A general plan outlining how the bidder shall ensure environmental controls or the General Environmental Plan in line with Article XX of the Special Conditions.



4) A description of any quality assurance system/s detailing what would be available for ensuring the successful completion of the works. Example an indication of the technicians or technical bodies involved, whether or not belonging directly to the economic operator’s undertaking. (if applicable)



5) Accommodation for the Supervisor - The economic operator is to provide sketches and data detailing the characteristics of the accommodation and facilities intended to be provided. State the proposed location of your main office on the site, stations (steel/concrete/asphalt structures), warehouses, laboratories, accommodation, etc. (The site office proposed must meet the requirements specified in the technical specifications)







Example checklists to accompany the above Scenarios 



(Note to Contracting Authority: This part is not compulsory, that is, Contracting Authorities may either request a Technical Offer Questionnaire with the Technical Offer and if requested it will be part and parcel of the Evaluation process.)





TECHNICAL OFFER QUESTIONNAIRE (Note 3)



Note: Where in this tender document a standard is quoted, it is to be understood that the Contracting Authority will accept equivalent standards. However, it will be the responsibility of the respective bidders to prove that the standards they quoted are equivalent to the standards requested by the Contracting Authority.



To be tailored to the specific requirements of the procurement document:



Bidders must include this form as their technical offer. 



The technical offer falls under Note 3, thus, the information/technical specifications provided in the below table shall not be subject to rectifications. Therefore, bidders that fail to complete in full, submit and upload the requested information will be deemed as non-compliant and will result in disqualification of their offer.



It is to be noted that the manufacturer/brand and model/catalogue number cannot be changed at any stage (during and after evaluation of the offer).  



The items being offered in the technical offer must be in conformity with the specifications requested under Section 4 – Technical Specifications and/or the Bills of Quantities and/or any Drawings issued.



Moreover, for each item offered, the respective supporting documents and/or printed manufacturer’s technical literature shall be submitted at tendering stage so as to supplement the technical offer submitted. 



NB – All supporting documents (including the manufacturer’s Technical Literature) are to be listed by the Contracting Authority in the Literature List, when publishing the tender. Therefore, the bidder is advised of any Technical Literature to be submitted with the offer.







		

Item No.

		

Description

		

Reference in Technical Specifications  

		

Bidders are to insert 

the Manufacturer / Brand of the items being offered (as part of their technical offer Note 3).  



These are to be inserted next to each item in the space provided below.

		

Bidders are to insert 

the Model / Catalogue No of the items being offered  (as part of their technical offer Note 3).  



These are to be inserted next to each item in the space provided below.





		H1

		Floor Tiles

		Spec. H1.1

		

		



		H2

		Wall Tiles

		Spec H2.1

		

		



		J1

		Sanitary ware – Washand basins

		Spec J

		

		



		J2

		Sanitary ware – Water closet

		Spec J

		

		



		J3

		Sanitary ware – Shower Unit

		Spec J

		

		



		J4

		Complete toilet suite conforming to Access for all guidelines

		Spec J

		

		



		L5

		Spectator seating

		Spec. L.3

		

		



		N2

		VRF System Outdoor units

		Spec.N1.2

		

		



		N3

		VRF System Indoor Units

		Spec. N1.4

		

		



		N4

		Indoor units individual controllers

		Spec. N1.5

		

		



		N5

		Refrigerant Pipes and fittings

		Spec. N1.6

		

		





		N6

		Pipe Thermal Insulation

		Spec. N1.7

		

		

Type:



		N7

		Split type Air conditioning Units

		Spec. N2

		

		



		N8

		Split type Air conditioning Units – Indoor Unit

		Spec. N2.4

		

		



		N9

		Split type Air conditioning Units – Outdoor unit

		Spec.N2.5

		

		



		N10

		Ventilation Extractor Fans – roof Type

		Spec. N3.3

		

		



		N11

		Ventilation Supply Air Fans – In Line Type

		Spec. N3.3

		

		



		N12

		Ventilation Ducting

		Spec. N3.4

		

		

Type:



		

Item No.

		

Description

		

Reference in Technical Specifications  

		

Bidders are to insert 

the Manufacturer / Brand of the items being offered (as part of their technical offer Note 3).  



These are to be inserted next to each item in the space provided below.

		

Bidders are to insert 

the Model / Catalogue No of the items being offered  (as part of their technical offer Note 3).  



These are to be inserted next to each item in the space provided below.





		O1

		Pipes for Hot and Cold water 

supply 

		Spec. O1.3, O1.4

		

		

Type:



		O3

		Ball valves for tank inlets

		Spec. O1.6

		

		



		O4

		Isolating Valves

		Spec. O1.7

		

		



		O5

		Water Storage Tanks

		Spec. O1.8

		

		



		O6

		Electric instant mini Water Heaters

		Spec. O1.9

		

		



		O8

		Booster Pumps

		Spec.O1.12.1-O1.12.5

		

		



		O9

		Submersible Pump

		Spec.O1.12.6-O1.12.9

		

		



		O10

		High Temperature Air to Water Heat Pump

		Spec.O1.13

		

		



		O11

		VRF Outdoor Unit Supplying the    Heat Pump

		Spec. O1.14

		

		



		O12

		Calorifiers

		Spec.O1.15

		

		



		O13

		Circulating Pump

		Spec. O1.17

		

		



		O14

		Thermostatic Valves Supplying the showers

		Spec. O1.19

		

		



		P1

		Cesspit pump

		Spec. Section P

		

		



		  Q1

		 Wheelchair Platform        Stairlift

		  Spec. Section Q

		

		



		R1

		Switchgear

		Specification R4

		

		



		R2

		Distribution board

		Specifications R4 and R7

		

		



		R3

		Protection and control devices

		Specification R4

		

		



		R4

		Armoured PVC XLPE SWA supply cables

		Specifications R4, R5 and R6

		

		



		R5

		Non – armoured supply cables

		Specification R10

		

		



		R6

		Communication cables

		Specification R21, R23, R24

		

		



		

Item No.

		

Description

		

Reference in Technical Specifications  

		

Bidders are to insert 

the Manufacturer / Brand of the items being offered (as part of their technical offer Note 3).  



These are to be inserted next to each item in the space provided below.

		

Bidders are to insert 

the Model / Catalogue No of the items being offered  (as part of their technical offer Note 3).  



These are to be inserted next to each item in the space provided below.





		R7

		Earth electrode

		Specification R11

		

		



		R8

		Wiring accessories

		Specification R9

		

		



		R9

		Luminaire type A

		Specification R12

		

		



		R10

		Luminaire type B

		Specification R12

		

		



		R11

		Luminaire type C

		Specification R12

		

		



		R12

		Luminaire type D

		Specification R12

		

		



		R13

		Luminaire type E

		Specification R12

		

		



		R14

		Fire detection system

		Specification R15 to R22

		

		



		R15

		Surveillance camera system

		Specification R24 to R31

		

		



		S1

		Floodlight mast and structure

		Specifications S.4.3 and S.4.6

		

		





















		

Item No.

		

Description

		

Reference in Technical Specifications  

		

























Bidders are to annex this information or set of documents to this Questionnaire.















		S2

		Floodlight luminaries 

		

Specification S.4.4

		



		S3

		Posts

		

Spec S.2



		



		S4

		

Details including drawings/sketches of sections of the proposed design 

		Spec S.1

		



		S5

		

Details of the proposed backing

		Spec S.1

		



		S6

		

Details of the proposed design of the rainwater drainage including drawings/sketches of sections of the drains

 

		Spec S.1

		



		S7

		Details of  the following:

1. Pile height of carpet

2. Material of fibre of carpet

		Spec S.1

		





































		

Item No.

		

Description

		

Reference in Technical Specifications  

		

Bidders are to tick the word YES or the word NO in this column  where there are tick boxes







		S8

		

Fire Retardency Certificate provided



		Spec S.1

		

Yes  



 No



		S9

		

Maintenance Schedule Contract Form duly filled

          

		Spec S.1

		 

Yes  



 No



		S10

		

Product Declaration form duly filled 

     

		Spec S.1

		

Yes  



 No



		S11

		Tests Results Data Sheet duly filled      

		Spec S.1

		

Yes  



 No



		S12

		

Construction/Installation of an Elastic Pad Data   Sheet duly filled 

   

		Spec S.1

		

Yes  



 No











Declaration:

I/We declare that as part of our technical offer, we confirm that the works will be carried out in accordance with the Technical Specifications (Section 4), as detailed in the Bills of Quantities and as per Drawings.





Green Public Procurement Technical Specification Verifications – Declaration Form

The declaration below refers to the Green Public Procurement (GPP) Technical Specifications Verifications found in the Technical Specifications, which the Economic Operator must comply with. It should be noted that the obligations specified in the declarations shall also be binding at execution stage.

Declaration 

I declare that all products/materials used and proposed as part of the technical offer/questionnaire being submitted, are in line with all GPP requirements and due verification/certification of this shall be provided during adjudication stage, if/when requested. Furthermore if I am the successful bidder, following signature of contract, I shall fulfil all the requirements specified as verification of compliance with the Green Public Procurement Technical Specifications, also during the implementation of the Contract.







		

The following are other documents/requirements that may be required in a procurement document. Each document is to be tailored to the specific requirements of the tender and in particular should reflect what is requested in the Tenderer’s Technical Offer.



One is to open the relevant file/s below, copy the text, and zip in a separate file for uploading. The documents/forms can then be amended/filled-in as necessary. One is advised to include only those relevant forms that are applicable to the specific tender. There is no need to include ALL these documents or forms in every call for tenders.  



This table is to be deleted thereafter.



		

[bookmark: _MON_1427899401][bookmark: _MON_1398168162][bookmark: _MON_1397885423][bookmark: _MON_1428500286][bookmark: _MON_1397536766][bookmark: _MON_1397536791][bookmark: _MON_1397538806][bookmark: _MON_1397885019][bookmark: _MON_1540885065][bookmark: _MON_1428500251][bookmark: _MON_1397537129][bookmark: _MON_1427899432].













[bookmark: _MON_1652014052][bookmark: _MON_1652014068]









A literature list is also to be requested.



N.B: - The Contracting Authority is to request a list of GPP certifications/verifications necessary to be provided during the evaluation process. These documents must be requested from the recommended bidder before actual recommendation of award. Therefore for GPP certifications/verifications items, part of the literature list must read as follows:-



List of literature that will be submitted by the bidder to corroborate the technical offer/declaration; ( (Note 2)



		Item

		Description



		1.1

		XXX



		1.2

		XXX



		1.3

		XXX



		1.4

		XXX
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STATEMENT  OF  AVAILABILITY (NOTE2 )


TO BE COMPLETED BY EACH INDIVIDUAL KEY EXPERT IF REQUIRED





PUBLICATION REF: ____________________








I, the undersigned, hereby declare my exclusivity and availability in the above-mentioned tender procedure in case of award. I further declare that I am able and willing to work for the period(s) foreseen for the position, even if there are delays in the conclusion of contract beyond the validity of offers for which my CV has been included in the event that this tender is successful, namely:














			From


			To





			


........................................


< start of period 1 >


			


........................................


< end of period 1 >





			


........................................


< start of period 2 >


			


........................................


< end of period 2 >








[bookmark: _GoBack]





I confirm that during the implementation stage of the contract I am not engaged in another project in a position which will prevent me from providing the services for which I am being nominated for this tender.








Furthermore, should this tenderer be successful, I am fully aware that if I am not available at the expected start date of my services for reasons other than ill-health or force majeure, I may be subject to exclusion from other tender procedures and contracts and that the notification of award of contract to the tenderer may be rendered null and void.








Name of Key Expert:	....................................................................


Signature: 		....................................................................



Name of Tenderer:	....................................................................





Date: 			.....................................................................
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DECLARATION FORM (Note2)


To Be completed by each individual key expert/Personnel who is employed with the Public administration


Publication ref: ____________________


I, the undersigned, hereby declare that I do not have any Conflict of Interest as defined in the Public Administration Act, Chapter 497 of the Laws of Malta – First Schedule, Code of Ethics, Article 5.


I also declare that, I am not engaged in another project or in a position which may give rise to a possible private or personal interest sufficient to influence or appear to influence the objective exercise of my duties as public employee.



By making this declaration, I understand that as a public employee I shall avoid any financial or other interest or undertaking, which could directly or indirectly compromise the performance of my duties as public employee.  



I am fully aware that the onus to disclose any possible conflict of interest lies solely on me and I shall be responsible to disclose any foreseen conflict of interest to my seniors/head of organization within one week from when the need arises as well as inform the Contractor accordingly.


In addition, as per the requirements of Article 6.2.3.1 (Private Work) of the Public Service Management Code (PSMC), I also declare that the necessary approval from the respective Permanent Secretary or the Chairperson/CEO as the case may be has been sought, thus granting the undersigned permission to engage in business outside my official duties.


Furthermore, I confirm that I shall also abide by the provisions laid down in Article 21 – Ethics Clauses of the General Rules Governing Tendering.


Name of Key Expert:
....................................................................



Signature: 

....................................................................


Date: 


.....................................................................
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[bookmark: _Toc302812199][bookmark: _GoBack]Key Experts (Note 2)


The tenderers are to substantiate their claims in respect to the staff proposed by submitting CVs of Key Experts at tendering stage. Key Experts shall also submit a filled-in Statement of Availability and the Self-Declaration form (as per specimen), or as otherwise indicated by Contracting Authority. 











			Key Expert


			Name of Expert


			Nationality


			Age


			Experience


			Educational Background


			Languages and


Degree of Fluency


(VG; G; W)





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			


			


			


			


			


			


			











Qualifications required are defined with reference to the Malta Qualifications Framework (MQF) or the European Qualifications Framework (EQF) (or equivalent) level descriptors issued through the Malta Qualifications Council (cf. http://www.mqc.gov.mt/malta-qualifications-framework).  It shall be the Tenderers’ obligation to ascertain that the qualifications possessed by the Key Experts proposed by them are equivalent to the established MQF/EQF Level prior to tender submission.  The Evaluation Committee reserves the right to request the determination of the Malta Qualifications Council (MQC) in checking the equivalency of the qualifications which shall be final.  Key Experts whose qualifications do not meet the minimum requirements in terms of equivalency, or the equivalency of which is dubious or cannot be determined, shall be rejected.








Instructions - For professions whereby a warrant applies, such as Architectural, Engineering, Auditors, Accountants, etc. and a copy of the same warrant or other proof, is requested as part of the submission, Contracting Authorities are to specifically state what shall be deemed as equivalent and therefore what will be accepted as part of the Technical Specifications/Terms of Reference. 








When compiling the requirements, ideally, the CA should check with the relative authorities/entities, such as Periti Board, Engineering Board, etc. to ascertain that the requirements being included in the procurement document are in line with the respective policies/legislation.
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TENDERER’S TECHNICAL OFFER 

(ORGANISATION & METHODOLOGY) 



N.B. The Key Experts Form, the Statement of Availability Form, the Self-declaration form for Key Experts (relating to public employees) and CVs & Literature are subject to Note 2. Any other components of the technical offer are under Note 3.



The following are the key components to the Technical proposal and thus each section below is to be tailored by the Contracting Authority to the specific requirements of the tender and in particular should reflect what is requested in the Terms of Reference.



Where in this tender document a standard is quoted, it is to be understood that the Contracting Authority will accept equivalent standards. However, it will be the responsibility of the respective bidders to prove that the standards they quoted are equivalent to the standards requested by the Contracting Authority.



A technical offer is to be provided by the Economic Operator in response to Terms of Reference. The submission shall be in a structured form and is to be in the same sequence as listed hereunder for ease of reference and evaluation.







1. RATIONALE

· Any comments on the Terms of Reference of importance for the successful execution of activities, in particular its objectives and expected results, thus demonstrating the degree of understanding of the contract. 



· An explanation of the risks and assumptions affecting the execution of the contract.







2. STRATEGY

· An outline of the approach proposed for contract implementation.



· A list of the proposed activities considered to be necessary to achieve the contract objectives.







3. TIMETABLE OF ACTIVITIES

· The timing, sequence and duration of the proposed activities, taking into account the given timeframes.



· The identification and timing of major milestones in execution of the contract, including an indication of how the achievement of these would be reflected in any reports, particularly those stipulated in the Terms of Reference.



[bookmark: _Toc262909946][bookmark: _Toc302812349]
Hereunder are some examples outlining what may be requested in a tender’s technical offer:



a) Quality criteria relating to personnel in respect of security, clerical, care workers and cleaning services tenders:



		

Experience (as long as the same requirements are not requested as part of the Selection Criteria).

Experience can only be requested for tenders which estimated value meets or exceeds €500,000 exc VAT.



		

		

Experience of personnel in the industry



		

		

Contract specific experience



		

Skills and Capabilities



		

		

Basic training



		

		

Additional training and qualifications



		

		

Contract specific training



		

		

Recurring training



		

		

Other skills e.g. language skills









			

		

The on-site contract manager/supervisor



		

		

Skills and/or qualifications



		

		

Contract specific know how



		

Rostering/Timetable



		

		

Rostering methodology



		

		

Back-up capacity (contingency plans)



		

		

Reporting



		

Support Services



		

		

Inspections



		

		

Assistance of 24 hour control room 

(in case of security)









		

Equipment/Minimum requirements



		

		

Communication tools and systems



		

		

IT hardware and software



		

		

Uniforms



		

		

Adherence to GPP minimum requirements



		

Social aspects



		

		

Social labels such as Equality Mark or equivalent



		

		

Working conditions



		

		

Health and Safety resources



		



		

Trade Union Membership



		

		

Percentage of disabled persons employed with the company












		b) Promotion/Advertising Campaign:

· Media coverage proposal (if applicable)

· Any equipment required

· Stationery if required

· Office accommodation

· Time schedules and milestones

· Key Performance Indicators

· Reporting requirements





c) Training Services:

· Training module

· Syllabus and course structure

· Learning outcomes

· General approach

· Office accommodation

· Time schedules and milestones

· Key Performance Indicators (KPIs)

· Reporting requirements





d) Transport Services:

· Information regarding means of transport to be provided by the bidders

· Any other equipment if required e.g. Data Track 

· Contingency plans in the event of emergencies

· Time schedules 

· Training courses proposed for the personnel

· Attire of chauffeurs





e) Technical Assistance/Supervision/Project Management:

· Proposed ways and means how to monitor and control works

· Strengths, weaknesses, opportunities and threats of the project and possible ways to mitigate these

· Assist in the performance assessment of works

· Office accommodation (if applicable)

· Key Performance Indicators (KPIs)

· Reporting requirements



















[bookmark: _Toc262909942][bookmark: _Toc302812346]QUALITY ASSURANCE SYSTEM/S



Please provide hereunder details of the quality assurance system(s) which would be available for ensuring the successful completion of the works. Also, please provide (where applicable) an indication of the technicians or technical bodies involved, whether or not belonging directly to the economic operator’s undertaking, especially those responsible for quality control and those upon whom the contractor can call in order to carry out the work. (to be typewritten)





......................................................................................................................



......................................................................................................................



.....................................................................................................................



.....................................................................................................................



......................................................................................................................



.....................................................................................................................



......................................................................................................................



.....................................................................................................................



.....................................................................................................................







Signature: 	....................................................................

(the person or persons authorised to sign on behalf of the tenderer)



Date: 		....................................................................















GENERAL ENVIRONMENTAL PLAN & (optional) QUESTIONNAIRE



The tender must attach the general environmental plan prepared in accordance to Articles [......] of the Special Conditions.

 

The General Environmental Plan shall include, but not be limited to, the following information:

· A policy statement outlining the Contractor’s commitments and objectives in relation to the environmental issues during the Contract period.



· A management organigram identifying the Contractor’s Environmental Site Manager, who will be full time, together with other support environmental staff and a description of their roles and responsibilities in relation to environmental issues. The Contractor shall also submit the Curriculum Vitae of all proposed key environmental staff to the Supervisor for acceptance prior to them taking up their positions.



· Demonstration of how the projects environmental requirements, relevant legislation, will be complied with.



· A list of the various specialist environmental plans and method statements and a programme for their submission. Specialist environmental documents shall include the: 

· Traffic Works Plan;

· Waste Management Method Statement;

· Noise and Vibration Management Plan;

· Plan for Control of Noise and Vibration;

· Dust and Air Quality Plan;

· Surface and Groundwater Protection Plan;

· Ecological Works Plan; 

· Geological Works Plan;

· Agricultural Works Plan; and 

· Pollution Incident Control Plan.



· The Contractor’s proposal for his own monitoring, internal audits and audits of his sub-contractors and suppliers to ensure compliance.



· A schedule of environmental records that the Contractor intends to keep and make available to the Supervisor.



· A set of management procedures covering, but not limited to, the following items:

· Identifying and communicating to all Contractor’s staff and support staff all the relevant environmental legal and regulatory requirements;

· Implementing the environmental requirements of the Contract documents and monitoring, reviewing and reporting on the measures being taken and their effects;

· Reporting and informing the relevant local authorities on environmental issues arising from the Contractor’s activities; and

· Limiting the impact and re-occurrence of environmental pollution incidents.





Unless stated otherwise the Specialist Environmental Plan shall address, but not be necessarily be limited to, the following information:

· Relevant statutory and contractual references;

· Control procedures and method statements;

· Activities to be addressed and programme;

· Monitoring, auditing and reporting; and 

· Training requirements.









Environmental Questionnaire



		

		

		YES

		NO



		(a)

		Do you have an environmental policy and/or an environmental 
purchasing policy?  If yes, please provide a copy  

                                                                                         

		

		



		(b)

		What environmental management systems do you have in place in line with EMAS or ISO 14001.

		

		



		

		If NO: Has the organisation considered ISO 14001 or EMAS?



		

		



		(c)

		What actions have been taken over the last three years to improve the environment?

(a) by your company

(b) by other companies with whom you deal



		

		



		(d)

		Does your company have a specific policy or action plan relating to managing waste?



		

		



		(e)

		Does your company try to reduce the waste it produces?



		

		



		(f)

		Does your company reuse and recycle waste generated from its operation?



		

		



		(g)

		Has your company set target for environmental improvements, for example, buying recycled products and materials, use of energy efficient materials?



		

		



		(h)

		Does your company have a specific policy or action plan relating to using transport?

1. A system for planning routes?

2. An effective fuel-management system?

                        or, maintenance schedules for vehicles?



		

		



		(i)

		Has your company a programme for training staff on environmental issues relating to this contract?

Does the company keep a record of all employees who receive training?

Does it account for regular updates on environmental issues?



		

		



		(l)

		Within the last three (3) years has your company:

Been prosecuted for breaking any Maltese or EU environmental law? 

Or: 

had any notice served on it by an environmental regulator or authority? 

If “Yes” please give details:



..........................................................................................



..........................................................................................
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Terms Of Reference



		Note: 

Where in this tender document a standard, brand or label is quoted, it is to be understood that the NGO will accept equivalent standards, brands or labels. However, it will be the responsibility of the respective bidders to prove that the standards they quoted are equivalent to the standards requested by the NGO.





 



		[bookmark: _Toc257114972][bookmark: _Toc302812240]1. Background Information



		

		



		[bookmark: _Toc257114973][bookmark: _Toc302812241]1.1 - Beneficiary Country



		

		



		

		Malta



		

		



		[bookmark: _Toc257114974][bookmark: _Toc302812242]1.2 - NGO



		

		



		

		



		

		



		[bookmark: _Toc257114976][bookmark: _Toc302812244]1.3 - Relevant Country Background



		

		



		

		Provide an overview of the particular characteristics of the country which are relevant to the operation of the proposed project.  This should include any global and national economic and social factors which may affect the proposed project.



		

		



		[bookmark: _Toc257114977][bookmark: _Toc302812245]1.4 - Current State of Affairs in the Relevant Sector



		

		



		

		Describe the current situation in the sector or institutional area in which the proposed project will operate.  This section should be no longer than half a page.  Include:

· national/local policies and strategies and/or economic data for the sector or institutional     area;

· the origin and immediate history of present organisational structures, institutions and operating systems in the sector or institutional area;

	and, if appropriate and not covered elsewhere in these Terms of Reference,

· responsibilities and mandate of institutions;

· human resource capacity and constraints;

· infrastructure development;

· market development;

· information systems and flows;

· priority setting and decision making;

· access to identified, priority social groups;

· financial structures and flows



		

		



		[bookmark: _Toc257114978][bookmark: _Toc302812246]1.5 - Related Programmes and Donor Activities



		

		



		

		Identify and describe the link, if any, between the proposed contract and other activities and programmes in the same sector



		

		







		[bookmark: _Toc257114979][bookmark: _Toc302812247]2. Contract Objectives and Expected Results



		

		



		[bookmark: _Toc257114980][bookmark: _Toc302812248]2.1 - Overall Objectives



		

		



		

		The overall objectives of the project of which this contract will be a part are as follows:



		

		· Objective 1

· Objective 2   [etc]



		

		



		[bookmark: _Toc257114981][bookmark: _Toc302812249]2.2 - Specific Objectives



		

		



		

		The objectives of this contract [which are not necessarily those of the project] are as follows:



		

		· Objective 1

· Objective 2   [etc]



		

		



		[bookmark: _Toc257114982][bookmark: _Toc302812250]2.3 - Results to be Achieved by the Consultant



		

		



		

		1. Result 1

2. Result 2

3. Result 3 [etc]



(These may be presented either in order of importance or in chronological order, as appropriate)



		

		



		[bookmark: _Toc257114983][bookmark: _Toc302812251]3. Assumptions and Risks



		

		



		[bookmark: _Toc257114984][bookmark: _Toc302812252]3.1 - Assumptions Underlying the Project Intervention



		

		



		

		[Insert any relevant assumptions]



		

		



		[bookmark: _Toc257114985][bookmark: _Toc302812253]3.2 – Risks



		

		



		

		[Insert any relevant risks]



		

		



		[bookmark: _Toc257114986][bookmark: _Toc302812254]4. Scope of the Work



		

		



		[bookmark: _Toc257114987][bookmark: _Toc302812255]4.1 – General



		

		



		4.1.1

		Project Description



		

		



		

		[As appropriate but with a recommended maximum of 2 pages]



		

		



		4.1.2

		Geographical Area to be covered



		

		



		

		[As appropriate]



		

		



		4.1.3

		Target Groups



		

		



		

		[As appropriate]



		

		



		[bookmark: _Toc257114988][bookmark: _Toc302812256]4.2 - Specific Activities



		

		



		

		A clear and detailed list of tasks to be undertaken in order to achieve the contract objectives and/or consultant's job description. The tasks should be listed either in order of importance or in chronological order.  They should include any reports which the Consultant must prepare (in addition to the interim and final reports referred to in Section 7.1 of these Terms of Reference). Any tasks requiring specific expertise should be clearly identified.  If appropriate, the time schedule for completion of the various activities should be stipulated here.



This section should contain only major managerial, economic, institutional, and technical requirements (+criteria) regarding this project’s activities.  It may address the question of phasing of the project, or its organisation into distinct components.  It should not be too prescriptive.  It is up to tenderers to prepare their own detailed organisation and methodology and technical proposals such that they fulfil the general requirements described in these Terms of Reference.



For contracts which include an element of supervision of progress of contractors on other contracts (eg, works or supplies), the tasks of the supervisor should include a description of the types of control which he/she must carry out.  When the supervisor issues a certificate, he/she must be satisfied that relevant, reliable and sufficient evidence exists that:

· the tasks have been properly performed; and

· the amounts claimed by the contractor(s) have actually and necessarily been incurred



in accordance with the requirements of the contract he/she is supervising.



In preparing this section, particular attention should be given to ensuring the sustainability and dissemination of project results.  



[EU Funds: The Consultant must also observe the latest visibility guidelines concerning acknowledgement of EC financing of the project.



		

		



		[bookmark: _Toc257114989][bookmark: _Toc302812257]4.3 - Project Management



		

		



		4.3.1

		Responsible Body



		

		



		

		Identify the final beneficiary which will be responsible for managing the contract / project



		

		



		4.3.2

		Management Structure



		

		



		

		Describe the management structure of the final beneficiary, including all relevant decision-making processes which may be involved in managing this project.  Include information on the basic management structure of the project (eg, Project Management Unit, Steering Group) and project planning.  Identify those decisions which may be taken by the Project Manager alone (as identified in Article 8 of the Special Conditions) and those which he/she must refer, for example, to a more senior colleague or project steering committee



		

		



		4.3.3

		Facilities to be provided by the NGO and/or other parties



		

		



		

		As appropriate.



		

		



		[bookmark: _Toc257114990][bookmark: _Toc302812258]5. Logistics and Timing



		

		



		[bookmark: _Toc257114991][bookmark: _Toc302812259]5.1 – Location



		

		



		

		Identify the location (ie, city/town) of the operational base for the project, any other location(s) where it may be appropriate for short-term inputs to be provided and/or where pilot projects may be established (e.g., regions or neighbouring countries with which cross-border co-operation is encouraged)



		

		



		[bookmark: _Toc257114992][bookmark: _Toc302812260]5.2 - Commencement Date & Period of Execution



		

		



		

		The intended commencement date is [date] and the period of execution of the contract will be [........] months from this date.  Article 18.1 of the Special Conditions will determine the actual commencement date and period of execution.



(If the intention is to award a contract for additional services depending on the outcome of the initial contract, such as for the second phase of a study or operation, this must be stated here.  The possibility of additional services being procured by negotiated procedure and their estimated cost must be clearly indicated, if appropriate)



		

		



		[bookmark: _Toc257114993][bookmark: _Toc302812261]6. Requirements



		

		



		[bookmark: _Toc257114994][bookmark: _Toc302812262]6.1 – Personnel



		

		



		6.1.1

		Other Experts



		

		



		

		CVs for experts other than the key experts are not examined prior to the signature of the contract.  They should not have been included in tenders.



The Consultant shall select and hire other experts as required according to the profiles identified in the Organisation & Methodology <and/or these Terms of Reference>.  



All experts must be independent and free from conflicts of interest in the responsibilities accorded to them.



The selection procedures used by the Consultant to select these other experts shall be transparent, and shall be based on pre-defined criteria, including professional qualifications, language skills and work experience.  The findings of the selection panel shall be recorded.  The selection of experts shall be subject to approval by the NGO.





		

		



		6.1.2

		Support Staff and Backstopping



		

		



		

		As appropriate.



		

		



		[bookmark: _Toc257114995][bookmark: _Toc302812263]6.2 – Accommodation



		

		



		

		If applicable and to be amended as necessary - Office accommodation of a reasonable standard and of approximately 10 square metres for each expert working on the contract is to be provided by < the Consultant / the beneficiary country >.



		

		



		[bookmark: _Toc257114996][bookmark: _Toc302812264]6.3 - Facilities to be provided by the Consultant



		

		



		

		If applicable and to be amended as necessary - The Consultant shall ensure that experts are adequately supported and equipped.  In particular it shall ensure that there is sufficient administrative, secretarial and interpreting provision to enable experts to concentrate on their primary responsibilities.  It must also transfer funds as necessary to support its activities under the contract and to ensure that its employees are paid regularly and in a timely fashion.



State what will be required in terms of supplies, services, documentation, logistical support, etc for the success of the contract, indicating the source (ie, Consultant / beneficiary country / NGO / … ).  The maximum detail should be provided, especially for those elements which are to be provided by the Consultant within the fee rates of its experts.



If applicable and to be amended as necessary - If the Consultant is a consortium, the arrangements should allow for the maximum flexibility in project implementation.  Arrangements offering each consortium partner a fixed percentage of the work to be undertaken under the contract should be avoided.



		

		



		[bookmark: _Toc257114997][bookmark: _Toc302812265]6.4 – Equipment



		

		



		

		If applicable and to be amended as necessary - No equipment is to be purchased on behalf of the NGO / beneficiary country as part of this service contract or transferred to the NGO / beneficiary country at the end of this contract.  Any equipment related to this contract which is to be acquired by the beneficiary country must be purchased by means of a separate supply tender procedure.



		

		



		[bookmark: _Toc257114998][bookmark: _Toc302812266]7. Reports



		

		



		[bookmark: _Toc257114999][bookmark: _Toc302812267]7.1 - Reporting Requirements



		

		



		

		(Please refer/peg to Article 26 of the Special/General Conditions)



Interim progress reports must be prepared every six months during the period of execution of the contract.  They must be accompanied by a corresponding invoice.



There must be a final progress report and final invoice at the end of the period of execution.  The draft final progress report must be submitted at least one month before the end of the period of execution of the contract. Note that these interim and final progress reports are additional to any required in Section 4.2 of these Terms of Reference.



		

		



		[bookmark: _Toc257115000][bookmark: _Toc302812268]7.2 - Submission & approval of progress reports



		

		



		

		[...] copies of the progress reports referred to above must be submitted to the Project Manager identified in the contract.  The progress reports must be written in English.  The Project Manager is responsible for approving the progress reports.



		

		



		[bookmark: _Toc257115001][bookmark: _Toc302812269]8. Monitoring and Evaluation



		

		



		[bookmark: _Toc257115002][bookmark: _Toc302812270]8.1 - Definition of Indicators



		

		



		

		Specific performance measures chosen because they provide valid, useful, practical and comparable measures of progress towards achieving expected results. Can be quantitative: measures of quantity, including statistical statements; or qualitative: judgements and perception derived from subjective analysis



		

		



		[bookmark: _Toc257115003][bookmark: _Toc302812271]8.2 - Special Requirements



		

		



		

		As appropriate.
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TECHNICAL OFFER



N.B. The Key Experts Form (including Self-declaration form for Key Experts and the Statement re Availability), CVs and Literature List are subject to Note 2. Any other components of the technical offer are under Note 3.



Note: Where in this tender document a standard, brand or label is quoted, it is to be understood that the Contracting Authority will accept equivalent standards, brands or labels. However, it will be the responsibility of the respective bidders to prove that the standards, brands or labels they quoted are equivalent to the standards requested by the Contracting Authority.



To be tailored to the specific requirements of the procurement document:

This form is to be submitted online through the prescribed tender response format and by using the Tender Preparation Tool provided. Bidders are to state the brand and the model of the supplies being offered in response to the specifications requested under Section 4 – Technical Specifications. 



[bookmark: _GoBack]Tenderers that fail to complete and submit the requested information will be deemed as non compliant and will not be considered further for final adjudication. The information/technical specifications provided in the below table shall not be subject to rectifications.



For each item offered, the respective supporting documents and printed manufacturer’s technical literature are to be submitted by the bidder as per the form marked “Literature”.

		Item No.

		Description of item required

		Reference in Section 4 of the tender document - Technical Specifications

		Description of the item being offered

		The Brand / Model Number / Catalogue Reference of the items being offered 

are to be inserted next to each item in the space provided below



		1.1

		Student Classroom Chair

		Spec 55

		Colour:

		



		

		

		

		Material:

		



		

		

		

		Dimensions:

		



		1.2

		Student Desk

		Spec 55

		Colour:

		



		

		

		

		Material:

		



		

		

		

		Dimensions:

		



		1.3

		Teacher's Desk

		Spec 55

		Colour:

		



		

		

		

		Material:

		



		

		

		

		Dimensions:

		



		1.4

		Notice Board

		Spec 40

		Colour:

		



		

		

		

		Material:

		



		

		

		

		Dimensions:

		



		1.5

		White Board

		Spec 39

		Colour:

		



		

		

		

		Material:

		



		

		

		

		Dimensions:

		



		2.4

		Shelving

		Spec 122

		Colour:

		



		

		

		

		Material:

		



		

		

		

		Dimensions:

		







Literature List 

List of literature to be submitted with the offer.



Supporting documents and printed manufacturer’s technical literature furnished by the tenderer may be in another language, provided they are accompanied by an accurate translation into English. For the purposes of interpretation of the tender, the English language will prevail.

ALL BIDDERS ARE TO NOTE THAT PHOTOS SUBMITTED AS MANUFACTURER‘S TECHNICAL LITERATURE SHALL NOT SUFFICE AND ACCORDINGLY THESE MUST BE DULY ACCOMPANIED BY THE RESPECTIVE DETAILED MANUFACTURER‘S TECHNICAL LITERATURE.

The submission shall be in a structured form and is to be in the same sequence as listed hereunder for ease of reference and evaluation.

		

Item No.

		

Description

		

Reference in Technical Specifications



		 1.1

		

Student Classroom Chair including detailed test certificates from an independent testing company showing compliance with  MSA EN1729-1:2006 & MSA EN1729-2:2006

		Spec 55



		1.2

		

Student Desk including detailed test certificates from an independent testing company showing compliance with  MSA EN1729-1:2006 & MSA EN1729-2:2006

		Spec 55



		1.3

		

Teacher's Desk Literature including detailed test certificates from an independent testing company showing compliance with  EN1730 

		Spec 55



		

1.4

		

Notice Board

		Spec 40



		

1.5

		

White Board

		Spec 39



		

2.4

		

Shelving

		Spec 122







N.B: - The Contracting Authority is to request a list of GPP certifications/verifications necessary to be provided. Therefore for GPP certifications/verifications items, in line with Procurement Policy Note #33, part of the literature list must read as follows:-



List of literature that will be submitted by a bidder;





		Item

		Description



		1.1

		XXX



		1.2

		XXX



		1.3

		XXX



		1.4

		XXX









Sample List 

List of samples to be submitted within XXX working days from when notified to do so.

		

Item No.

		

Description

		

Reference in Technical Specifications



		

1.1

		

Chair material

		

Spec 55



		

2.4

		

Shelving material

		

Spec 122









[bookmark: _Toc302812102]LIST OF RECOMMENDED SPARE PARTS/CONSUMABLES/ACCESSORIES

(IF AND AS APPLICABLE)





		Tenderers are to note that No information of a financial nature is to be submitted with this form. Such information is to be included in the Financial Offer. 





Please indicate the spare parts recommended by the manufacturer, deemed as absolutely essential for the proper operation of equipment for a period of [...] years after the end of the warranty period. 





Please list the consumables deemed as absolutely essential for the proper operation of equipment for a period of [...] years. 





Please indicate and describe any accessories not included with the tender submission.











[bookmark: _Toc302812103]AFTER SALES SERVICES PROPOSAL



(IF APPLICABLE)





Tenderers are to note that No information of a financial nature is to be submitted with this form. Such information is to be included in the Financial Offer. 





		Please describe in detail the After Sales Services Proposal.















[bookmark: _Toc302812104]TRAINING PROPOSAL



(IF APPLICABLE)



		



No information of a financial nature is to be submitted with this form. Such information is to be included in the Financial Offer.







Please indicate the Training Proposal.





MAINTENANCE PROPOSAL



(IF APPLICABLE)



		

No information of a financial nature is to be submitted with this form. Such information is to be included in the Financial Offer.









Please indicate the Maintenance Proposal.







































































KEY EXPERT/S FORM (Note 2)



Tenderers are to substantiate their claims, in respect to the proposed Key Expert/s, by complying with and submitting the following at tendering stage:



1. relevant up-to-date CVs; 

1. duly filled-in Professionals Declaration form; 

1. any and all, associated requirement/s listed within the Literature List form.



As applicable, Key Experts shall submit a filled-in Statement of Availability and the Self-Declaration form (as applicable and as per forms annexed below). 



		[Enter here Key Expert professional title]



		Name and Surname of Expert

		



		Nationality

		



		Age

		



		Qualification Title

		



		MQF Level (or equivalent) 

		



		Authorisation to practice profession in Malta (choose one)

		At hand and is being annexed below.





Qualifications required are defined with reference to the Malta Qualifications Framework (MQF) or the European Qualifications Framework (EQF) (or equivalent) level descriptors issued through the Malta Qualifications Council (https://ncfhe.gov.mt/en/Pages/MQF.aspx).  



It shall be the Tenderers’ obligation to ascertain that the qualifications possessed by the Key Experts proposed by them are equivalent to the established MQF/EQF Level prior to tender submission. The Evaluation Committee reserves the right to request the determination of the Malta Qualifications Council (MQC) in checking the equivalency of the qualifications, which shall be final. The Malta Qualifications Recognition Information Centre (MQRIC) is the competent body within the NCFHE that recognises qualifications against the Malta Qualifications Framework (MQF)​ and whose portal can be accessed here https://ncfhe.gov.mt/en/services/Pages/All%20Services/mqric.aspx



Key Experts whose qualifications do not meet the minimum requirements in terms of equivalency, or the equivalency of which is dubious or cannot be determined, shall be rejected.



STATEMENT OF AVAILABILITY (Note 2)



TO BE COMPLETED BY EACH INDIVIDUAL KEY EXPERT IF REQUIRED



PUBLICATION REF: …………………





I, the undersigned, hereby declare my availability in the above-mentioned tender procedure in case of award. I further declare that I am able and willing to work for the period(s) foreseen for the position, even if there are delays in the conclusion of contract beyond the validity of offers, for which my CV has been included in the event that this tender is successful.



I confirm that during the implementation stage of this contract I will not be engaged in another project in a position which will prevent me from providing the services for which I am being nominated for this tender.



Furthermore, should this tenderer be successful, I am fully aware that if I am not available at the expected start date of my services for reasons other than ill-health or force majeure, I may be subject to exclusion from other tender procedures and contracts and that the notification of award of contract to the tenderer may be rendered null and void.





Name and Surname of Key Expert:	....................................................................

Signature: 				....................................................................
Name of Tenderer:			....................................................................

Date: 					.....................................................................




PUBLIC EMPLOYEES DECLARATION FORM (Note 2)

TO BE COMPLETED BY EACH INDIVIDUAL KEY EXPERT/PERSONNEL WHO IS EMPLOYED WITH THE PUBLIC ADMINISTRATION





PUBLICATION REF: ………………





I, the undersigned, hereby declare that I do not have any Conflict of Interest as defined in the Public Administration Act, Chapter 497 of the Laws of Malta – First Schedule, Code of Ethics, Article 5.



I also declare that, I am not engaged in another project or in a position which may give rise to a possible private or personal interest sufficient to influence or appear to influence the objective exercise of my duties as public employee.



By making this declaration, I understand that as a public employee I shall avoid any financial or other interest or undertaking, which could directly or indirectly compromise the performance of my duties as public employee.  



I am fully aware that the onus to disclose any possible conflict of interest lies solely on me and I shall be responsible to disclose any foreseen conflict of interest to my seniors/head of organization within one week from when the need arises as well as inform the Contractor accordingly.



In addition, as per the requirements of Article 6.2.3.1 (Private Work) of the Public Service Management Code (PSMC), I also declare that the necessary approval from the respective Permanent Secretary or the Chairperson/CEO as the case may be has been sought, thus granting the undersigned permission to engage in business outside my official duties.



Furthermore, I confirm that I shall also abide by the provisions laid down in Article 21 – Ethics Clauses of the General Rules Governing Tendering.







Name and Surname of Key Expert:	....................................................................

Signature: 				....................................................................

Date: 					.....................................................................




PROFESSIONALS DECLARATION FORM (Note 2)

TO BE COMPLETED BY TENDERERS WHOSE PROPOSED KEY EXPERT/S IS/ARE NOT YET IN POSSESSION OF A FORMAL APPROVAL TO PRACTICE THE RELEVANT PROFESSION IN MALTA.



I, the undersigned, hereby declare and commit myself to, in case of award, provide the Contracting Authority (CA) with the necessary valid documentation which attests that the proposed Key Expert/s has/have been duly authorised by the relevant official body to operate the requested and indicated profession in Malta. I also confirm that the aforementioned documentation shall be made available to the CA within one (1) month from notification of contract award (letter to successful bidder) date.



In addition to the aforesaid, if the named authorisation is not made available within the stipulated timeframe, the Key Expert/s being proposed shall be substituted without further delay (within 2 working days from notification). The alternative Key Expert proposed shall: 

1. for CfTs carrying BPQR award criteria: fulfil or exceed the qualifications of the one proposed at tender submission stage;

1. for CfTs carrying Price/Cost award criteria: fulfil or exceed the minimum qualifications requested in the relevant Procurement Documents.







Name of Tenderer:	....................................................................

Signature: 		....................................................................

Date: 			.....................................................................
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Instructions re BOQ - Works.docx
Version 2.0

The following are instructions regarding the ‘Bill of Quantities’ for works tenders



Lump-Sum Contracts



Preamble



1.	Contracts must be:



a) 	lump-sum contracts, or

b) 	unit-price contracts.



2. 	In lump-sum contracts, an all-in price covers all the services/works/supplies concerned by the contract. The all-in price will, if necessary, be calculated on the basis of the breakdown of the overall price. In the latter case an all-in price will be given for each separate item in the itemised breakdown. The total price will be calculated by adding together the various all-in prices for all such items. Where items are accompanied by quantities, these will be firm quantities drawn up by the NGO. The firm quantity is the quantity for which the Contractor has submitted an all-in price, which will be paid to him irrespective of the quantity actually supplied. This is the form of pricing usually applied in a design-build contract, such as the FIDIC Conditions of Contract for Plant and Design-Build.



3. 	In unit-price contracts, the supplies/services/works are broken down into different items on the basis of bills of quantities drawn up by the NGO, and the proposed unit price for each item is indicated. The unit prices for the contract are predetermined. The amounts due under the contract will be calculated by applying the said unit prices to the quantities actually supplied, in accordance with the contract. This is the form of pricing usually applied in a traditional (design-tender-build) contract, such as the FIDIC Conditions of Contract for Construction. 



4.		Each tender document must specify the exact type of contract used. The bill of quantities/breakdown of the overall price must provide sufficient information on the quantities of works to be performed to enable bids to be prepared efficiently and accurately, and when a contract has been entered into, to provide an itemised basis for measuring the works executed. In order to attain these objectives, works should be itemised in the bill of quantities/breakdown of the overall price in sufficient detail to distinguish between the different classes of works, or between works of the same nature carried out in different locations or any other circumstances which may give rise to variations in cost. The layout and content of the bill of quantities/breakdown of the overall price should be as simple and brief as possible, while remaining consistent with these requirements.



Day work schedule



A day work schedule should be included only if there is a high probability of unforeseen works not covered by the bill of quantities, and as a complement to a lump-sum contract. To facilitate checking by the NGO of the realism of rates quoted by the tenderers, the day work schedule should normally comprise the following:



(a)	a list of the various classes of labour, materials, and construction plant for which basic day work rates or prices are given by the tenderer, together with a statement of the conditions under which the Contractor will be paid for work executed on a day work basis;



(b)	the nominal quantities for each item of day work, to be priced by each tenderer in his bid. The rate to be entered by the tenderer against each basic day work item should include the Contractor's profit, overheads, supervision and other charges.



These notes for preparing financial bids are intended only as information for the NGO or the person drafting the documents for the invitation to tender. They should not be included in the final documents. 




The below shall be included with every Works Tender.



1. GENERAL





Payment of all items except Section 4.2, Day works, will be made on a lump‑sum basis in accordance with Clauses 43-53 of the Conditions of Contract. The item descriptions given in the breakdown in no way limit the Contractor's obligations under the contract to provide all the works described elsewhere.



All items must be priced in Euro but exclusive of VAT.



The tender price must include taxes, customs and import duties that are levied in accordance with the laws and regulations of the state of the NGO on the production, manufacture, sale and transport of the Contractor's plant, machinery, materials and supplies to be used on or furnished under the contract.



Notwithstanding any limits which may be implied by the wording of individual items, the Contractor accepts that the amounts entered are works that are complete in every respect. 



He will be deemed to have taken full account of all requirements and obligations, whether expressed or implied, covered by all parts of this contract and to have priced the items herein accordingly. The amount must therefore include for all incidental and contingent expenses and risks of every kind necessary to construct, complete and maintain the whole of the works in accordance with the contract. Unless separate items are provided in the breakdown, rates and sums include all costs involved in the various items in the breakdown.



The amounts entered by the Contractor against all items in the breakdown must accurately reflect the cost of carrying out the work described in the contract. All costs, commissions and other charges (unless separately itemised) applicable to the contract as a whole must be spread across all amounts in the breakdown, whereas those applicable to specific sections of the contract are to be spread only over the items to which those sections refer.



The amounts entered in this schedule will be used for calculating payments and interim payments and for valuing variations.



Section 2 includes provisional sums for use when works are to be executed on a day work basis. Works may not be executed as day work other than by order of the NGO's representative and in accordance with the terms of the contract.

	

2. PAYMENTS



Monthly payment



Where an item in the breakdown is priced as a "sum", payment will be made on completion of that item. Where an item in the breakdown is priced ''per unit'', payment will be made on completion of each unit. Work carried out on a day work basis will be paid for on approval of the day work sheets.





Retention monies



Retained monies will be held back in accordance with the provisions of the contract.



Unit-Price Contracts



[bookmark: _Toc256415363][bookmark: _Toc256416054][bookmark: _Toc256416198][bookmark: _Toc302812407]I. Preamble



Tenderers must price each item in the bill of quantities separately and follow the instructions regarding the transfer of various totals in the summary.



The bill of quantities must be read with all the other contract documents and the Contractor shall be deemed to have thoroughly acquainted himself with the detailed descriptions of the works to be done and the way in which they are to be carried out. All the works must be executed to the satisfaction of the Engineer.





1.1. Quantity of items



The quantities set forth against the items in the bill of quantities are an estimate of the quantity of each kind of the work likely to be carried out under the contract and are given to provide a common basis for bids. There is no guarantee to the Contractor that he will be required to carry out the quantities of work indicated under any one particular item in the bill of quantities or that the quantities will not differ in magnitude from those stated.



When pricing items, reference should be made to the conditions of contract, the specifications and relevant drawings for directions and descriptions of work and materials involved.



The quantities given in the bill of quantities are provisional and reflect the estimates made at the time of approval to provide a basis for this document and tenders. Tenderers must consider every aspect of the tender document carefully.



Any comments concerning the quantities must be made in the form of an attachment, following the system of itemisation, quoting the codes and brief descriptions, as in the present documents, including the rates and prices.



Save where the technical specifications or the bill of quantities specifically and expressly state otherwise, only permanent works are to be measured. Works will be measured net to the dimensions shown on the drawings or ordered in writing by the Engineer, save where described or prescribed elsewhere in the contract.



In adjusting extras or variations on the contract, works will be measured on the same basis as that on which the quantities were prepared. All works not specifically mentioned in the bill of quantities will be taken as included in the prices of various items.



Where, in the opinion of the Engineer, extra works cannot be properly measured or valued, the Contractor may, if so directed by the Engineer, carry out the work at the day work rates shown in the schedule of day work. All completed day work sheets must be signed by the Engineer on or before the end of the week in which the works are executed.



No allowance will be made for loss of materials or volume thereof during transport or compaction.



1.2. Units of measurement



The units of measurement used in the annexed technical documentation are those of the International System of Units (SI). No other units may be used for measurements, pricing, detail drawings etc. (Any units not mentioned in the technical documentation must also be expressed in terms of the SI.)





Abbreviations used in the bill of quantities are to be interpreted as follows:



	mm		means	millimetre

	m		means	metre

	mm²		means	square millimetre

	m²		means	square metre

	m³		means	cubic metre

	kg		means	kilogram

	to		means	tonne (1000 kg)

	pcs		means	pieces

	h		means	hour

	L.s.		means	Lump sum 

	km		means	kilometre

	l		means	litre

	%		means	per cent

	N.d		means	nominal diameter

	m/m		means 	man-month

	m/d		means 	man-day





[bookmark: _Toc256415364][bookmark: _Toc256416055][bookmark: _Toc256416199][bookmark: _Toc302812408]II. Terms Relating To Payments



The method for measuring completed works for payment must be in accordance with the Contract.



The provisional sums in the bill of quantities must be used in whole or in part at the discretion of the Engineer or as otherwise set out in the contract.



Each item in the bill of quantities for which payment is to be made in a lump sum, and for which no payment schedule is provided, must be paid after the work covered by the lump sum has been completed to the satisfaction of the Engineer.



[bookmark: _Toc256415365][bookmark: _Toc256416056][bookmark: _Toc256416200][bookmark: _Toc302812409]III. Pricing

The prices and rates inserted in the bill of quantities are to be the full inclusive values of the works described under the items, including all costs and expenses which may be required in and for the construction of the works described together with any temporary works and installations which may be necessary and all general risks, liabilities and obligations set forth or implied in the documents on which the tender is based. It will be assumed that establishment charges, profit and allowances for all obligations are spread evenly over all the unit rates.



The rates and prices tendered in the priced bill of quantities will be quoted at the current rates on the date of submission.



Rates and prices must be entered against each item in the bill of quantities. If any item in the Bill of Quantities is left unpriced, then it shall be deemed that the Contractor is taking provision for the price of this item in the rest of the rates. 



The rates will cover all tax, duty or other liabilities which are not stated separately in the bill of quantities and the tender.



[bookmark: _Toc256415367][bookmark: _Toc256416058][bookmark: _Toc256416202][bookmark: _Toc302812410]

IV. Completing the bill of quantities



In the bill of quantities, rates and prices will be entered in the appropriate columns in Euro.



Errors will be corrected as follows:



a)	where there is a discrepancy between amounts in figures and in words, the amount in words will prevail; and



b)	where there is a discrepancy between the unit rate and the total amount derived from the multiplication of the unit price and the quantity, the unit rate as quoted will prevail.
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BoQ Works Lump Sum.xlsx
Bill of Quantities

		[Tender Name]

		[Tender Reference Number]

		BILL OF QUANTITIES

		Breakdown of Tender Price/Bill of Quantities

		N.B. Three decimal points do not exist as currency; therefore such offers cannot be accepted. Offers are to be submitted up to two decimal points.

		Schedule Of Civil, Mechanical And Electrical Works

		Item 		Description		Unit		Qty		Rate Including Taxes, other Duties, and Discounts but Exclusive of VAT		Amount Including Taxes, Other Duties & Discounts but Exclusive of VAT

										€		€















				TOTAL WORKS CARRIED OVER TO SUMMARY







Schedule of Prov Sums

		Schedule of Provisional Sums

		Item 		Description		Unit		Qty		Rate Including Taxes, other Duties, and Discounts but Exclusive of VAT		Amount Including Taxes, Other Duties & Discounts but Exclusive of VAT

										€		€

		4.1.2.2.1		Labour

		4.1.2.2.2		Materials - Net Costs

		4.1.2.2.3		Contractor's Plant



























Summary

		Summary

		Schedule Nos		Description		Amount Including Taxes, Other Duties & Discounts but Exclusive of VAT

						€



				`



















				GRAND TOTAL EXCLUDING VAT - CARRIED FORWARD TO FINANCIAL SECTION OF ONLINE TENDER RESPONSE
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BOQ Works Unit Price.xlsx
Bill A

		[Tender Name]

		[Tender Reference Number]

		The tables that follow give the description of the rates (or unit prices) by using the relevant clauses of the Technical Specifications.

		N.B. Three decimal points do not exist as currency; therefore such offers cannot be accepted. Offers are to be submitted up to two decimal points.

		BILL A

		Item 		Description		Unit		Technical Specifications		Rate Including Taxes, other Duties, and Discounts but Exclusive of VAT 		Amount Including Taxes, Other Duties & Discounts but Exclusive of VAT

										€		€















				TOTAL A







Bill B

		BILL B

		Item 		Description		Unit		Techncial Specifications		Rate Including Taxes, other Duties, and Discounts but Exclusive of VAT		Amount Including Taxes, Other Duties & Discounts but Exclusive of VAT

										€		€

























				TOTAL B







Summary

		Summary

		Bill		Description		Amount Including Taxes, Other Duties & Discounts but Exclusive of VAT

						€

		A

		B		`

		C

















				GRAND TOTAL - CARRIED FORWARD TO FINANCIAL SECTION OF ONLINE TENDER RESPONSE
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Fee Based Services Template.xlsx
Sheet1

		(FEE-BASED CONTRACTS)

		N.B. - Three decimal points do not exist in the Euro currency; therefore such offers cannot be accepted. Offers are to be submitted up to two decimal points.

		All Quoted Prices shall be Excluding Vat

		Fee for [description of service/s] as outlined in the Tender Document, Advert Number ......./........



		€............................... per ........................... [indicate item].

		(amount in words): ................................................................................ 

		Euro per ........................... [indicate item].). CARRIED FORWARD TO FINANCIAL SECTION OF ONLINE TENDER RESPONSE



		Option 1:		(The above must not be broken further down)

		OR

		Option 2: 		FINANCIAL BID BREAKDOWN



		Item		Description of Service		Total Including Taxes, Other Duties, & Discounts but Exclusive of VAT

						Amount in EURO (€)

		A

		B

		C





				GRAND TOTAL

				CARRIED FORWARD TO FINANCIAL SECTION OF ONLINE TENDER RESPONSE FORMAT















Sheet2





Sheet3
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Global Price Contracts - Services.xlsx
Sheet1

		GLOBAL PRICE CONTRACTS

		N.B. - Three decimal points do not exist as currency; therefore such offers cannot be accepted. All Amounts quoted in the Financial Bid are to be submitted up to two decimal points.

		Global price for [description of service/s] as outlined in the Tender Document Advert Number ......../..........



		Description				Total Including Taxes and other Duties, Discounts but Exclusive of VAT

						Amount in EURO (€)

		(Insert Description)				€ ..............................................................................................................................................



		CARRIED FORWARD TO FINANCIAL SECTION OF ONLINE TENDER RESPONSE				Amount in words .................................................................................................................

















		(Option 1) 		The above amount must not be broken further down

		OR

		(Option 2) 		FINANCIAL BID BREAK DOWN

		Item		Description of Service		Total Including Taxes, other Duties & Discounts but Exclusive of VAT

						Amount in Euro (€)

		A

		B

		C

				GRAND TOTAL

				CARRIED FORWARD TO FINANCIAL SECTION OF ONLINE TENDER RESPONSE 



















































































































































































Sheet2





Sheet3
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Pegged Rates Document - Services.xlsx
Minimum rate



		FINANCIAL OFFER

		Fee for [description of service/s]

		Advert Number ........../.........:

		The rates will be revised with any Cost of Living Adjustment (COLA), and any other increases as determined by the Government in respect of its policies between the closing date of the call for tenders and the conclusion of the contract, such as but not limited to, the increase in salaries resulting from the revision of respective collective agreements.

		FINANCIAL BID BREAKDOWN 

		Item

		Description

		No. of Hours

		
Rate per Hour inclusive of all Taxes but Excluding VAT		Total inclusive of all Taxes but Excluding VAT


								€		€

		1		Hourly workers' cost (one should keep abreast with the updated Contrats Circulars as issued from time to time)

				Not less than €6.92 per hour excluding VAT for Cleaners (offices) for the year 2020

				OR

				Not less than €8.21 per hour excluding VAT for Cleaners (Hospitals and Homes or the Elderly) for the year 2020

				OR

				Not less than  €8.79per hour excluding VAT for Care Workers for the year 2020

				OR

				Not less than €9.40 per hour excluding VAT for Clerical/Security for the year 2020

				OR

				Not less than  €6.92 per hour excluding VAT for Street Sweepers for the year 2020

				OR

				Not less than €8.21 per hour excluding VAT for Assistant Clerical (Support) Workers for the year 2020

				OR

				Not less than €10.70 per hour excluding VAT for Senior Clerks for the year 2020



		2		Rate per hour for all other expenses to carry out the services as per Terms of Reference including but not limited to materials, administrative charges etc. (a)



				GRAND TOTAL INCLUDING TAXES AS APPLICABLE BUT EXCLUDING VAT TO BE CARRIED FORWARD TO TENDER RESPONSE FORMAT
						(b)

		The Financial Bid Form needs to include all the respective years - if the services envisaged will run for a number of years. 



		Notes:		(a) Tenderers are reminded that the Contracting Authority is entitled to reject any offer which is considered to be abnormally low according to Regulation 243 of LN 352/2016. 

				(b) To be carried forward to the Tender Response Format.

				Three decimal points do not exist as Euro currency; therefore such offers cannot be accepted. All amounts quoted in the Financial Bid are to be submitted up to two decimal points.
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Financial Bid - Supplies.xlsx
Sheet1

		FINANCIAL BID

		Breakdown of Costs

		(To be tailored to the specific tender)



		Tender Title		................................................................

		Reference Number		................................................................

		Lot Number		................................................................



		Item No		Description		Quantity		Unit Cost Including Taxes / Charges, Other Duties & Discounts but Exclusive of VAT (Delivered Duty Paid - DDP)		Total Including Taxes / Charges, Other Duties & Discounts but Exclusive of VAT (Delivered Duty Paid - DDP)

								€		€









				Maintenance Agreement		(Lump Sum)

				After-Sales Service		(Lump Sum)

				Spare Parts / Consumables		(Lump Sum)

				Recommended Accessories		(Lump Sum)

				Training Proposal		(Lump Sum)

				GRAND TOTAL INCLUDING TAXES / CHARGES, OTHER DUTIES & DISCOUNTS BUT EXCLUSIVE OF VAT (DELIVERED DUTY PAID - DDP)

				CARRIED FORWARD TO FINANCIAL SECTION OF ONLINE TENDER RESPONSE



		N.B		Three decimal points do not exist as currency; therefore such offers cannot be accepted. All amounts quoted in the Financial Bid are to be submitted up to two decimal points.





















Sheet2





Sheet3
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Drawings Document.docx
DRAWINGS

Design Documents, including Drawings
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		No

		Name

		Drawing No

		Design No
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		Design No

		Design name
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Declaration re the MHWC.docx




Version 1.2

Declaration re the MINIMUM HOURLY WORKERS’ COST

(The tenderer is to fill in this form and attach it as indicated in the ‘Eligibility/Selection’ section of the Tender Response Format.)





I/We, the undersigned, hereby declared that in the case of public contract award: 

1. All employees engaged on this contract shall enjoy working conditions such as wages, salaries, vacation and sick leave, maternity and parental leave as provided for in the relative Employment Legislation. Furthermore, we shall comply with Chapter 424 of the Laws of Malta (Occupational Health and Safety Authority Act) as well as any other national legislation, regulations, standards and/or codes of practice or any amendment thereto in effect during the execution of the contract;



2. I/We are aware of, and shall abide with, the Circulars and Guidelines issued by the Department of Contracts, which are available under the Resources Section of www.etenders.gov.mt. 





In the event that it is proved otherwise during the execution of the contract it is hereby being consented that the contract is terminated with immediate effect and that no claim for damages or compensation be raised by the undersigned.

			







		



		

		



		Signature

		

		Role



		Date

		

		





	








